Constitution of Notes and Keys co-ed a cappella

Updated March 24, 2007

Preamble

Notes and Keys, founded as the offshoot of the Columbia College Glee Club in the 1950s, is the University’s oldest co-ed group. Made up of students from all years and all three undergraduate schools, it serves to perform for the greater Columbia community by singing at University-wide events and performing concerts on a regular basis throughout the school year.  

Article I – Notes and Keys

Section 1. The name of this organization shall be (Notes and Keys co-ed a cappella) hereafter referred to as NAK.

Section 2. The officers of Notes and Keys shall make up the Executive Board of Notes and Keys, hereafter referred to as the ‘Board’.

Article II - Purpose

Section 1. The purpose of this organization shall be to perform a cappella music both on and off the Columbia campus for the enjoyment of the Columbia community. 

Section 2. The Executive Board shall help steer the direction of the group by fostering in-group communication, reaching out to other groups and liaising with ABC and SDA administrators in order to realize the group’s goals for shows and other events.

Article III - Membership

Section 1. The general body of the organization must be comprised of at least two-thirds CC and SEAS students, and can also consist of Barnard students. Members are admitted after an audition process, usually in the beginning of the fall semester and also in the beginning of the spring semester (decided depending on the particular needs of that year’s group). The membership number fluctuates, but generally consists of 3-4 people per voice part (soprano, alto, tenor, baritone/bass).

Section 2. The privileges and responsibilities of membership are to attend rehearsal regularly and on time, and to perform with the group at all its events.

Section 3. Membership may be revoked due to chronic failure to attend rehearsal or failure to work constructively towards making music. Members may also drop out at any time for personal or academic reasons, given that they first notify the President of his/her decision.

Article IV - Meetings and Procedures

Section 1. Meetings, or rather rehearsals, are held three times a week. One of the rehearsals are one and a half hours long, the other two last two hours each. The President schedules all rehearsals, concerts and events with a view to accommodating the schedules of all the group’s members. 

Section 2. Scheduling decisions are made on a group-wide basis through discussion and compromise; in the event that an executive decision must be made, the Board reserves the right to enforce that decision. 

Article V - Officers

Section 1. The organization shall have the following officers:

President

Musical Director

Treasurer

Business Manager (2)

All NAK members are eligible to hold office, irrespective of class year. Section 2. The duties of these officers shall be as follows:

President: serve as the leader of the group in organizing rehearsals, communicating within the group, scheduling dates, liaising with other groups to make on and off-campus appearances possible. The President also handles communication with ABC and the administration.

Musical Director: leads rehearsals, conducts and supervises the musical direction and integrity of the group.

Treasurer: handles all fiscal matters pertaining to NAK such as road trip expenses, yearly budgets, concert revenue.

Business Manager(s): find(s) space for rehearsals and assist(s) Treasurer in dealing with off-campus events by liaising with other a cappella groups. 

Section 3. The President’s term lasts one academic year. Musical Directors’ terms can last up to two years depending on the decision of the incumbent MD; the Treasurers and Business Managers can also serve up to two years. The term begins after they are voted in at the end of the academic year in May. 

Article VI - Electing, Appointing, and Removing Officers

Section 1. Organizational elections take place once per year by nomination and then silent ballot.

Section 2. With the exception of the Musical Director, all positions are nominated and voted on at the end of the academic year in May by the entire group. The incumbent Musical Director selects and trains the next Musical Director, usually in the late fall semester. 

Section 3. The members of the Board may be impeached and removed by the membership if the Board seriously fails to fulfill their duties in a responsible manner and lets down the group consistently. 

Section 4. In the event of a mid-term vacancy of an elected officer, the members of NAK will elect a new person via silent ballot. 

Article VII - Amendments to the Constitution

Amendments to the Constitution can be proposed by the President and ratified by the Board through discussion. If no unanimous agreement can be settled upon, the decision will be made according to two-thirds majority vote.

Article VIII. Ratification

This constitution shall be established by a vote of a three-fourths majority of the membership of NAK.
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