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INTRODUCTION

Start text here.  Everything should be double-spaced and block-justified.  You can insert figures or tables in the text when they are first cited.  They are best inserted as jpeg files with titles and legends attached.  If this is done, make sure there is enough space between the text and the figure.  If there are a too many big figures and tables, you may opt to put them all at the end, after “references”.  In that case, each figure/table should have its own page.  All figures must have titles and legends.  Do not use fine print for figure legends.  

Secondary heading

Put a blank line between each section.

The big deal
Start a major section in a new page.

References

1. Do not use fine print.  See Thesis guidelines for acceptable formats.
2. List all authors’ names.  Do not use et al.  Write the full title of the references.

3. If you need to cite a web site, do this in a separate section.  List the URL and title of that page. You should also put down the date you accessed it.

4. The text of each entry should be single-spaced.  Then, leave an extra space between each reference entry.

5. It is also easier for the readers to have a small indentation after each numbered entry.
Figures and Tables

If you decide to put large figures and tables at the back of your thesis, remember that the page numbers continue from references.

All figures must have descriptive titles AND legends.  Legend should contain enough information to make sense without reading the main text, which could be some 20 pages away.

Do not use fine prints for figures or tables.  If the table is too big to fit in one page, break it up into more pages.

Think carefully.  Do you really need to copy and paste other people’s figures and tables?  Is citing them enough?  Most of the time it is.  If you need to do line-by-line, or panel-by-panel discussions, then it is appropriate to reproduce other people’s figures or tables.  

Use YOUR figures and tables whenever possible.

A fat figure is better put in a landscape orientation.  You should still keep the page number at the top right corner and in the right orientation when the page is bound.  And you need to remember the top of the page now is in the binding, so leave enough space.  Just produce your figure or table and save as a jpeg to be inserted after rotation.
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