Columbia College Student Council
Co-Sponsorship Application

ccsc@columbia.edu 

www.columbia.edu/cu/ccsc
Student groups planning new initiatives qualify for CCSC co-sponsorship funding. Under special circumstances, student groups may apply for co-sponsorship funding for recurring programs. Any person or group requesting co-sponsorship must adhere to the following guidelines: 
1. Request for funding from CCSC must come after you have requested extra funding from your Governing Board.

2. In order to ensure that funds granted as co-sponsorship from CCSC are transferred to the appropriate account in a timely manner, please submit your co-sponsorship application at least three weeks prior to the event for which the co-sponsorship is being requested.

3. In any given week, applications guaranteed to be considered at the next CCSC Co-sponsorship Committee meeting must be submitted by Thursday night at midnight to the VP for Funding, Laura Doan, at lld2109@columbia.edu.
4. Please be prepared to present to the co-sponsorship committee between 6:45pm and 7:45pm on the Sunday evening following your submission date. Any supporting documentation, e.g. quotes, receipts, etc., should be presented at the meetings as well.  The specific times will be coordinated after your complete application is received.

5. This co-sponsorship application is meant as a guide for the kind of information that must be submitted in a complete application.  It is entirely acceptable to submit event and budget forms in a different format as long as they provide more detail, and include all the information required by this form.

Group Information:

Name of Group: 

Governing Board: 

Group Size & Composition:


# of members in group: 



___ % CC
___% SEAS
___% GS
___% BC
___% Grad


Account Number:

SGA Account Number (for dually recognized groups):

Organizational Advisor Name/Advising Office:

Contact Information


Contact Person:


Position:


E-Mail:


Phone Number:


Event Information:

Event Name:


Event Description:

Event Date & Time:


Location:


Estimated Attendance:



% Non-CU:

Ticket Price:


Total Funding Request:

General Questions:

1. What is the overall mission of your organization and how will this event further that mission?

2. If this is a first-time initiative, what do you hope to accomplish with this new event?

3. If this is a recurring event, please describe its attendance and overall outcome in previous years. Why are you requesting funding again this year? How do you plan on improving the event this year?

4. Who is the target audience for your event?

5. How does your group plan to include other students and groups?  How will they participate in or benefit from this event?

Budget Information:
Please itemize the projected and actual expenses, revenue, and total co-sponsorships.  For each item, please select a category from the drop-down menu in the first column, fill out the more specific information in next three columns, and select whether it is a projected or actual expense in the last column.  Feel free to include your own, complete budget as a separate document when submitting the co-sponsorship application.

Expenses

(ex. Tech costs, food, decorations, etc.)

	Category
	Item
	Description/Source
	Cost
	Projected/Actual

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	$0.00
	


* Categories will be: Food, Tech, Entertainment, Publicity, Facilities, Security, Travel, Lodging, Equipment, Administrative Fees, Other

Revenue
(ex. Ticket sales, group’s own contribution, etc.)

	Category
	Item
	Description
	Amount
	Projected/Actual

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	$0.00
	


* Categories will be: Group Contribution, Ticket Sales, Advertising Income, Other

Co-Sponsorships
(ex. Student councils, campus funds, other student groups or umbrella organizations, administrative contributions etc.)

	Source of Funding
	Previous Year’s Request
	Granted
	Present Request
	Granted

	CCSC
	
	
	
	

	ESC
	
	
	
	

	GSSC
	
	
	
	

	SGA
	
	
	
	

	ABC
	
	
	
	

	SGB
	
	
	
	

	MGC
	
	
	
	

	CI
	
	
	
	

	CSGB
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	$0.00
	$0.00
	$0.00
	$0.00


Additional Concerns:

Will you be serving alcohol at this event?
( Yes

( No



If yes, have you secured approval for this alcohol event / is this a registered alcohol 


event?
( Yes

( No



If no, please explain.
* Please note that before you donate money to any charity, you must first cover all your expenses with income from the proceeds of the event.
* All co-sponsored events must adhere to University Event Management policies and procedures. Documentation of compliance must be produced upon request by the councils. Councils reserve the right to revoke co-sponsorships from any organizations that fail to abide by these guidelines. 

