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For those who are listed as co-authors in any article submitted to Columbia Science Review
Overview

Oftentimes an article has more than one contributor.  This form is mandatory for authors whose article has co-authors.  Co-authors are the contributors fitting in at least one of the following criteria:

· Those who wrote more than one paragraph of the manuscript.

· Those who approved the manuscript for its primary purpose.  For example:
· Course instructors to whom any papers submitted and evaluated.
· Research mentors 

· Those who are enlisted in the manuscript as authors.

Columbia Science Review (CSR) gives proper scholarly credits to all co-authors.  As the first author, you must obtain approvals from all of your co-authors for your article submitted to CSR to be complete.  

If you have any questions, please contact csr-eboard@columbia.edu
How to get an approval
There is a sample approval request email at the end of this form.  Fill out the missing contents and send emails to your co-authors.  Your co-authors can simply forward your email to csr-eboard@columbia.edu to give their official approval.
What to do next?

Follow up the emails, if you don’t get any responses in a week or two.  Sometimes they get lost in the large email traffic.

Sample Approval Request Email
Title: Co-author publishing approval request – Columbia Science Review

Attachment: The article manuscript
Dear , 

Title: 

Authors: \
Summary:
I would like to ask your approval for the attached article manuscript to be published in Columbia Science Review (CSR).  Following information is provided by Columbia Science Review,
· What is Columbia Science Review
· What happens to the authorship and copyrights of the submitted manuscript
· How to give approval for the article to be published
Columbia Science Review (CSR) is an official student organization in Columbia University dedicated to science.  CSR strives to elevate knowledge and awareness of science and technology in the Columbia community.  The publications of CSR contain peer-reviewed, faculty-advised articles on diverse topics in science.
All rights are retained by the authors of the submitted manuscript.  CSR does not prevent published articles from being submitted to other professional publication.  CSR endeavors to offer an accessible platform for students to publish their own work with proper scholarly credit to their mentors and sponsors.

To approve the manuscript to be published in CSR, please forward this email to csr-eboard@columbia.edu  Your forwarded email will constitute your approval as one of the authors of the manuscript, unless otherwise mentioned. 
Only upon receiving approvals from ALL authors appearing on the abstract, the manuscript submission will be considered complete.

For more information, please visit http://www.columbiasciencereview.org and/or send inquiries to csr-eboard@columbia.edu 
Sincerely,
Columbia Science Review c/o Columbia University Student Development & Activities
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