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January 27-28th, 2007

It’s for the kids!!!

Dear Dancers and Volunteers,
It’s almost time for the sixth Columbia University Dance Marathon, and once again, the fundraising committee is here to help you raise the money you need to dance for the Elizabeth Glaser Pediatric AIDS Foundation. Our goal is to make reaching what may originally seem like daunting minimum of $500 an easy task. After reading this fundraising guide, you should not be concerned about whether or not you can raise enough money to participate in the marathon, instead, you should be confident that you are capable of exceeding your personal goal as best you can.

Within this packet, you will find suggestions of the many different ways you can go about getting the money. These methods include: pledge solicitations, activity fundraising, canning, and more. Remember, we, the CUDM fundraising committee are here to help.

Feel free to contact me for tailored letter templates if you need them, or just e-mail me at cs2343@columbia.edu if you need assistance or if you have any questions at all. The key thing to getting started is to get organized and to start early. And don’t forget what you’re raising money for! If you keep the cause in mind, you’ll find reaching the goal a cinch. Remember, it’s for the kids!

BEST OF LUCK!

Sincerely,

Christina Sok, Fundraising Committee Chair CUDM VII
What’s Inside This Fundraising Packet?
1) Fundraising 101

Some suggestions on how you might want to go about raising money for CUDM 7. Also included are instructions for what to do with the money once you’ve raised it.

2) Guide to Pledge Solicitations


Ideas of different ways to get pledge solicitations. 

3) Canning 101


All about canister solicitation, including, information you must know.

4) Canning Schedule


Dates for future CUDM group canning trips. 

5) How to Write a Successful Letter

Step by Step ‘How-to’ guide to writing a letter that gets you the money you need. Includes tips, suggestions, sample letters and pledge forms.

Fundraising 101

1. Pledge Solicitation

The easiest and most effective way of getting funds is from pledge solicitations. Use all your connections!  Checks should be made payable to EGPAF.
Note: Because the CUDM’s Corporate Finance Committee is soliciting businesses in the Columbia area, please do not solicit funds from businesses around the University (between 110th Street and 120th Street) unless the committee asks you to do so.

2. Activity Fundraising

If you and your organization (or any group of individuals) are interested in raising money, we strongly encourage organizing fundraising activities on campus. Please present potential activities to Christina (cs2343@columbia.edu). Suggestions for fundraising events include bake sales, date auctions, raffles, and parties with a suggested donation upon entry.  For more fundraising ideas check out www.fundraising-ideas.org or www.fundraising-idea.com 

3. Canister Solicitations (‘Canning’)

The Fundraising Committee has organized canning dates to various football for your convenience, and it is required that all dancers attend at least one of these group canning trips. Information is provided in this packet on when and where these trips will take place. If you want to go canning at any other point, please check with Christina before going. Possible places to go canning include: sports venues, concerts, shopping malls, and even Central Park.

4. Corporate Sponsorship

The Columbia University Dance Marathon 7 has already sent out corporate sponsorship packets. Please feel free to solicit corporate sponsors if CUDM 7 has not already done so. If you have any connections to corporate sponsors please contact Melissa (mz2130@columbia.edu) before you proceed to solicit for a donation. Also any donations that are made through your efforts will be towards your own individual efforts (and the $500 minimum.)

What do I do once I get donations?

There are two things you can do. 

1. Bring in the money to Chris Tucker at the SDA office in 515 Lerner. 

2. Tell the donor to send the money online at www.pedaids.org. Make sure you write that the money is for the Columbia University Dance Marathon and include your name! Otherwise, it won’t be known who the money is for. 

Guide To Pledge Solicitations

There are many ways that you can go about getting pledge solicitations. I’ve said it before, but the best way is the letter-writing method. (Refer to the next section “How to Write A Successful Letter” as a guide). But, in addition to letter writing, there are many other ways to get the money via pledge solicitations. The key thing? Be Creative! Here are a few suggestions.

You can:

( 
Go door-to-door. This is a good method if you just need a little more money to reach the minimum. It is not a good choice if you are still miles away from the $500 mark. Why? Because college students are stingy (or poor, either way, you’re not getting much) and will tend to only donate spare change at most. Only do this is you are a brilliant persuasive speaker. If you decide to go door-to-door, you can sign out a canister from me  (contact cs2343@columbia.edu if you wish to do this), make sure they know what you’re doing this for, so wear a CUDM t-shirt, tag, or pin, something that indicates you’re raising money for EGPAF. 

( 
Organize something with your floor/dorm/etc. Talk to your RA. Have a floor meeting or send out an e-mail. Work out some way to convince the people you live with to help you out. Be creative. They can help by sending one letter each to someone they know, or pass the message on that people can make online donations. You can offer to provide letter templates or let them know them they can access the templates via the website. Even if only a few people send only one letter—this can help a lot!

(
 If you’re going to be working for your parents or a close family friend this Christmas, maybe sacrifice extra pocket money and suggest they instead pay you by putting the money towards the CUDM cause instead.

( 
Contact local businesses, either in NY or in your hometown. But if you decide to do this, remember, please do not contact anyone within the campus area. Our committee has already done so. 

Canning 101

1. All individuals MUST wear CUDM pins, stickers, t-shirts, and bring information about the Elizabeth Glaser Pediatric AIDS Foundation (EGPAF) with them. It must be clear that funds go to CUDM 7 to benefit EGPAF

2. Lots of people = lots of money….lots of money = lots of help for the kids!

3. Large sporting events, concerts, and crowded areas are key locations! 

4. Be Creative!

5. Canisters may be signed out through Christina Sok (cs2343@columbia.edu) one day prior to when you and/or your organization are going. CANS MUST BE RETURNED when you return to campus! 

6. Individuals and organization chairs and dancers are responsible for all canisters signed out in their names and MUST BE RETURNED TO CHRISTINA. 

7. All canister solicitations (coin, bills) should be counted and labeled and turned into the CUDM office (Martine Philogene in 515 Lerner). Both the DANCER/ORGANIZATION as well as CUDM Steering Committee must all keep track of how much has been raised.
8. While canning, Columbia University students are an extension of the University. This means that all participants are expected to present themselves in a professional manner and abide by all state and local laws within the area you are soliciting. Any fines, or legal troubles incurred from canning illegally will be the responsibility of the individual or the organization. Dance Marathon will not take any responsibility for illegal activity. This means that Dance Marathon does not approve of panhandling on the subways, etc. Do this at your own risk. We will tell you New York City State Laws but if you decide to can in other locations, you must contact the local municipalities of the desired canning area prior to solicitation. 

Schedule for Group Canning Events

	Date
	Meet Time
	Event
	Event Location
	Game Time

	Sun, Oct. 8th
	9:30 am
	NY Giants vs. Washington Redskins
	Giants Stadium
	1:00 pm

	Sun, Oct. 15th
	12:15 pm
	NY Jets vs. Miami Dolphins
	Giants Stadium
	4:15 pm

	Sun, Oct. 22nd
	9:30 am
	NY Jets vs. Detroit Lions
	Giants Stadium
	1:00 pm

	Sun, Oct. 29th
	9:30 am
	NY Giants vs. Tampa Bay Buccaneers
	Giants Stadium
	1:00 pm

	Sun, Nov. 5th
	9:30 am
	NY Giants vs. Houston Texans
	Giants Stadium
	1:00 pm

	Sun, Nov. 12th
	9:30 am
	NY Giants vs. Chicago Bears
	Giants Stadium
	1:00 pm

	Sun, Nov. 19th
	9:30 am
	NY Jets vs. Chicago Bears
	Giants Stadium
	1:00 pm

	Sun, Nov. 26th
	9:30 am
	NY Jets vs. Houston Texans
	Giants Stadium
	1:00 pm

	Sun, Dec. 3rd
	9:30 am
	NY Giants vs. Dallas Cowboys
	Giants Stadium
	1:00 pm


~ RSVP to Christina (cs2343@columbia.edu) with which canning trips you will be attending ~

This is a great way to make a lot of money and have a lot of fun!

Where do we go canning?

After we meet, the group will all head out to either Madison Square Garden or the Meadowlands Sports Complex (For Giants Stadium and the Continental Airlines Arena) together. We will be canning while the spectators are tailgating—prior to the games! We will be leaving the stadium before the game begins.

How do we get there?

We will be taking public transit to the games. Each game day, buses run from Port Authority and the cost of a round trip ticket is $6.20.  You will also need a Metrocard to get to and from the Port Authority Bus Terminal.

Bus no. 351- MEADOWLANDS SPORTS COMPLEX, NJ Transit Line from Port Authority GATE at Port Authority #305

Where do we meet?

CU Gates (116th and B’way) at the meeting time. (If you are late, we may leave without you)

Thank You!  
Giving Up a Few Hours on a Saturday or Sunday Will Make a Difference

When Just a Dollar a Day Keeps a Child Alive!

How to Write a Letter…. That Gets DONATIONS

From my own experience, I can tell you that writing letters is the best way to get the money you need to dance. Try sending letters to friends, relatives, or anyone else you can think of.  Really, a sympathetic letter for a good cause works! Especially when you’re participating in something as incredible as the CUDM! It really is something people will respect and it’s a cause people will want to help out.

This “How To” guide is for your reference, and if you follow these steps, I promise that you will raise the needed funds to participate in CUDM 7! 

1. Write a letter to send out to all your friends, family friends, and relatives. 

For the best possible outcome, don’t forget to do the following:

· Use a basic template, but don’t forget to personalize, personalize, personalize! (Trust me, it makes a big difference!) Do an opening of  “Dear (insert name here)” and always remember to insert/change the name with each letter. 

· Insert a greeting. (“Seasons Greetings,” “Happy New Year” “How Are You?”)

· Give some background on  your life, your classes, the activities you’re involved in at Columbia.

· Include a description of what the Columbia University Dance Marathon is, and what it means to be a dancer in the Marathon. (Don’t forget to include information about where the funds raised are going!) Include any personal reasons that may have inspired you to take part in the marathon. 

· Include a brief description about the Elizabeth Glaser Pediatric AIDS Foundation, statistics, research info, and success of the organization (re: the dancer guide). This reminds the reader of your cause.

· Write a brief statement explaining your individual goal in terms of amount of money raised (feel free to exaggerate here—it’ll inspire people to be more generous, and who knows, you might actually end up raising that amount in the end!) and how the reader can help. Also explain why you are dancing!
· Conclude with a sincere thank you and best wishes for the upcoming year.

· Sign your name at the bottom

(If you don’t know the addressee very well, make sure you make it clear whom the letter is from! You don’t want it discarded as junk mail. For the same reason, include all the above, but make sure the letter isn’t ridiculously long. No one wants to trudge through an essay.) 

	CU Dance Marathon Facts (in case people want to know)

· all funds raised go to the Elizabeth Glaser Pediatric AIDS Foundation, the leading, worldwide, non-profit organization working to better the lives of children living with HIV

· The Elizabeth Glaser Pediatric AIDS Foundation uses the money to create a future that offers hope through pediatric research and programs world wide to ensure children are at the forefront of every scientific breakthrough. (Refer to EGPAF mission statement in the Dancer booklet)

· The event is entirely run by CU students.

· The marathon will start on January 27st and run (non-stop, for 28 hours) through till January 28th.*



2. Purchase twice the amount of envelopes and stamps you plan to send out. You can use half for the original letter you send out, and the other half can be used for creating self-addressed stamped enveloped for donors to send pledges back to you.  You can have a family member or employer donate these as their contribution!

3. Make tons of copies of the pledge form and include one in each of the letters. 

4. Don’t forget to include the self-addressed envelopes with the letters—these will be coming back to you…with the donation money inside. (Note: If you are soliciting pledges from someone not within the US, make sure they use US checks to make it easier)

5. Wait for the donations!

	Be creative!

Not only does personalizing the letter do wonders, but add all these personal touches and you’re sure to get the best response possible! 

Suggestions:
( Include an AIDS ribbon in every letter (red ribbon can be purchased at any stationery store, the pins can also be bought at most convenience stores and drug stores)

( You might want to include a copy of the AIDS fact sheet with each letter (can be found in your Elizabeth Glaser Info packet.) You could use a different color paper if you like.

( You could write a small personal note on a business-card size piece of card. Something along the lines that you wish them well, you are participating in this event, it means a lot to you, and sign off making sure they know exactly who it is from

( It’s up to you whether you prefer to attach the pledge donation form to the bottom of the letter to be cut off or include a separate detached form

( There are templates available if you need them, and I will customize them for your own organization/personal needs if you want! Just email: cs2343@columbia.edu 

Most importantly…

Don’t forget to send thank you notes after you have raised enough money and danced in the CUDM! Your donors have been very generous—let them know you really appreciate their support.


WHEN DONATIONS COME, PLEASE DROP THEM OFF AT:

The CUDM office….To Martine Philogene in 515 Lerner

(Make sure you have written your name on the donation envelope or on individual checks so that you will receive the credit for money raised!)

Don’t forget… if you have any questions or would like help in this endeavor…

PLEASE CONTACT:

Christina Sok, cs2343@columbia.edu 

BEST OF LUCK…and don’t forget…IT’S FOR THE KIDS!

Dear Friends and Family,
Happy New Year! As you know, I am currently a freshman at Columbia University and am thoroughly enjoying both attending this amazing institution and living in New York City. I have truly begun to take advantage of the opportunities the city has to offer and I am very excited to begin my second semester. 


There is a special event in which I will be participating in early 2007. For a seventh year, Columbia University students are sponsoring a 28-hour Dance Marathon to benefit the Elizabeth Glaser Pediatric AIDS Foundation. The marathon begins on Saturday at noon and will run into Sunday at 4 in the afternoon. As a dancer, I will take part in the marathon for the full 28 hours! All dancers must dance, or at least stand, as the entire Columbia community comes out to support them. Each dancer must raise a minimum of $500 to participate in the event, however I hope, with the help of family and friends, to raise at least $5000! This goal will not be possible without your help!


All money raised will go to the Elizabeth Glaser Pediatric AIDS Foundation to support better living and research for children living with HIV/AIDS. Around the world over 1800 children are diagnosed as HIV positive every day. In the United States alone two adolescents become infected with HIV every hour. Elizabeth Glaser is the leading worldwide, non-profit organization working to better the lives of children living with HIV. The Foundation’s mission is to get money into the hands of researchers as quickly as possible to find answers for children infected with HIV. Although Elizabeth Glaser lost her life to this disease in 1994, her passion and mission live on in the Foundation and its work.

For the past six years, Columbia University Dance Marathon (CUDM) has been a university-wide effort to bring Elizabeth Glaser’s vision to our university. In the first year that CUDM was organized over $100,000 was raised. This number keeps on growing each year the event takes place. This strength and support though does not occur each year without friends and family members contributing. We really need your help! Would you please make a fully tax deductible pledge to help me reach my goal? Please look over the form and designate as generous a contribution as you are able. You can simply send a check directly to me at (address), in the enclosed self-addressed stamped envelope. Checks should be made out to EGPAF.

Thank you in advance for your support! I will think of you as I dance the 28 hours in early the New Year.  I know that you will be with me in spirit and if you are planning to be in town during that weekend feel free to contact me and I will arrange for you to come cheer me on and see this amazing event take place! Thanks so much and best wishes for a happy and healthy year.

All my best,

Danny Dancer
“…Our dreams can come true. I challenge you to make it happen because all our lives depend on it.” – Elizabeth Glaser


Dear Friends and Family,

(Greeting!) As you know, I am currently a student at Columbia University and am thoroughly enjoying both attending this amazing institution and living in New York City. I have truly begun to take advantage of the opportunities the city has to offer and I am very excited to begin my second semester. 


There is a special event in which I will be participating in _______. For the _____ year, Columbia University students are sponsoring a 28-hour Dance Marathon to benefit the Elizabeth Glaser Pediatric AIDS Foundation. The marathon begins on __________ at noon and will run into _________ at 4 in the afternoon. All dancers must take part in the marathon for the full 28 hours! All dancers must dance, or at least stand, as the entire Columbia community comes out to support them. Each dancer must raise a minimum of $500 to participate in the event, however I hope, with the help of family and friends, to raise at least _____. This goal will not be possible without your help!


All money raised will go to the Elizabeth Glaser Pediatric AIDS Foundation to support better living and research for children living with HIV/AIDS. Around the world over 1800 children are diagnosed as HIV positive every day. In the United States alone two adolescents become infected with HIV every hour. Elizabeth Glaser is the leading worldwide, non-profit organization working to better the lives of children living with HIV. The Foundation’s mission is to get money into the hands of researchers as quickly as possible to find answers for children infected with HIV. Although Elizabeth Glaser lost her life to this disease in 1994, her passion and mission live on in the Foundation and its work.

For the past _____ years, Columbia University Dance Marathon (CUDM) has been a university-wide effort to bring Elizabeth Glaser’s vision to our university. In the first year that CUDM was organized over $100,000 was raised. This number keeps on growing each year the event takes place. This strength and support though does not occur each year without friends and family members contributing. We _______ (insert organization’s name) really need your help! Would you please make a fully tax deductible pledge to help me reach my goal, (and dance for ______org. name)? Please look over the form and designate as generous a contribution as you are able. You can simply send a check directly to me at ______ (personal address), in the enclosed self-addressed stamped envelope. Checks should be made out to EGPAF. Or visit the EGPAF website at www.pedaids.org to make a secure, online donation. (Please remember to mention it is for Columbia University Dance Marathon and to include my name!)

Thank you in advance for your support! I will think of you as I dance the 28 hours early in the New Year. I know that you will be with me in spirit and if you are planning to be in town during that weekend feel free to contact me and I will arrange for you to come cheer me on and see this amazing event take place! Thanks so much and best wishes for a happy and healthy year.

All my best,

(Dancer Name)
-----------------------------------------------------------------------------------------------------------------------------------

Columbia University Dance Marathon Donation Form   

Donor’s Name________________________________________________

Donor’s Address______________________________________________

                             City                                  State                          Zip Code

Donor’s Phone (______)____________________

Donation Amount $___________                   Form of Payment: Cash__  Check__

Donor’s Signature_____________________      Date of Pledge____________

Name of Dancer you are pledging_________________________

U.S. Tax Exempt # 954191968  

Checks payable to: EGPAF
-----------------------------------------------------------------------------------------------------------------------------------

Columbia University Dance Marathon Donation Form   

Donor’s Name________________________________________________

Donor’s Address______________________________________________

                             City                                  State                          Zip Code

Donor’s Phone (______)____________________

Donation Amount $___________                   Form of Payment: Cash__  Check__

Donor’s Signature_____________________      Date of Pledge____________

Name of Dancer you are pledging_________________________

U.S. Tax Exempt # 954191968  

Checks payable to: EGPAF
-----------------------------------------------------------------------------------------------------------------------------------

Columbia University Dance Marathon Donation Form   

Donor’s Name________________________________________________

Donor’s Address______________________________________________

                             City                                  State                          Zip Code

Donor’s Phone (______)____________________

Donation Amount $___________                   Form of Payment: Cash__  Check__

Donor’s Signature_____________________      Date of Pledge____________

Name of Dancer you are pledging_________________________

U.S. Tax Exempt # 954191968  

Checks payable to: EGPAF
-----------------------------------------------------------------------------------------------------------------------------------

Columbia University Dance Marathon Donation Form   

Donor’s Name________________________________________________

Donor’s Address______________________________________________

                             City                                  State                          Zip Code

Donor’s Phone (______)____________________

Donation Amount $___________                   Form of Payment: Cash__  Check__

Donor’s Signature_____________________      Date of Pledge____________

Name of Dancer you are pledging_________________________

U.S. Tax Exempt # 954191968  

Checks payable to: EGPAF
-----------------------------------------------------------------------------------------------------------------------------------

Columbia University Dance Marathon Donation Form   

Donor’s Name________________________________________________

Donor’s Address______________________________________________

                             City                                  State                          Zip Code

Donor’s Phone (______)____________________

Donation Amount $___________                   Form of Payment: Cash__  Check__

Donor’s Signature_____________________      Date of Pledge____________

Name of Dancer you are pledging_________________________

U.S. Tax Exempt # 954191968  

Checks payable to: EGPAF






