Columbia Women’s Business Society Constitution March 24th, 2006

Preamble
The Columbia Women’s Business Society is an undergraduate women's pre-professional organization at Columbia University devoted to helping the college women of Columbia College, Barnard College and SEAS advance their careers in business. Our events include workshops, job shadowing, a brown bags lunch series, and career panels. We also strive to build networks and relationships with professional women who are willing to give back and help promote other aspiring women on a similar path.
Article I:  Name

Section 1:  The name of this organization shall be the “Columbia Women’s Business Society”, hereafter referred to as CWBS.

Article II:  Purpose 
Section 1:  The purposes of this organization include, but are not limited to the following:
· CWBS aims to create a separate arena where students can openly address issues concerning women in the business world. 

· CWBS aims to provide increased career opportunities, education, and awareness for our members, thus providing support for their professional endeavors.

· CWBS aims to facilitate networking opportunities for our members with professional women—particularly Columbia alumna—thereby creating a community of mentorship. 

Article III:  Organization

Section 1:  The elected Executive Board shall consist of a President, Vice President – External, Vice President – Internal, Treasurer, and Secretary.
Section 2:  The elected Executive Committee shall be made up of one or two officers in each of the three committees, serving as the chair(s) of their specific committee hereafter known as committee chairs, and the webmistress.
Section 3:  The Executive Board and the Executive Committee shall come together to make up the CWBS Board, hereafter known as the ‘Board.’

Article IV:  Membership
Section 1:  Membership shall be open to everyone who supports the purpose and goals of this club.
Article V:  Meetings and Procedures 
Section 1:  Board meetings shall be held on a weekly basis based on the date and time agreed upon by the entire Board.  Board meetings are open to the Executive Board and the Executive Committee only, with members allowed to attend by invitation.  .

Section 2:  General meetings shall be held throughout the year at the times determined by the Board, and are freely open to all members. 
Article VI:  Governance 

Section 1:  The Executive Board shall consist of the officers elected by the previous year’s CWBS Board.  The duties and responsibilities of each position include, but are not limited to the following:
A. President

a. Oversees all CWBS affairs, officers, committees, and activities.  

b. Responsible for scheduling, preparing, and conducting weekly meetings for the Board.

c. Acting as the main contact and representative of CWBS.
B. Vice President – External

a. Establishes contacts outside of the Columbia University community, including alumni connections, corporate sponsors, speakers, and female business groups on other campuses.

b. She may also head her own event or help others construct an event of their own through the contacts and sponsorships she obtains.

C. Vice President – Internal

a. Communicates with other on-campus organizations (most importantly Columbia Women in Business (CWIB) at the Columbia Business School); establishing co-sponsorships and relationships with them.

b. She may head her own event or provide connections for other members planning an event.

D. Treasurer
a. Keeps track of spending, receipts, reimbursements, and all financial accounts.

b. Responsible for dealing with all financial matters that each individual member has in planning events.

c. Responsible for being in communication with outside sponsorships.

E. Secretary

a. Oversees administrative tasks of event programming, such as signing up for equipment, room, and event space.

b. Responsible for taking notes at the weekly meetings.

c. Responsible for recording and keeping track of membership contact information.

d. Responsible for distributing weekly newsletters to the membership.
Section 2:  The Executive Committee shall consist of the chair(s) of the three committees (Mentoring Committee, Pre-Professional Committee, and Career and Academics Committee) along with the Webmistress who shall be elected by the previous year’s CWBS Board. The responsibilities of each position include, but are not limited to the following:

A. Mentoring Chair
a. Responsible in the facilitation of the building of mentor/mentee relationships amongst CWBS members and other outside women organizations.

B. Pre-Professional Chair

a. Responsible in the planning and overseeing of events that will prepare the female undergraduate community for the professional world and help find career opportunities for women.

C. Career and Academics Chair

a. Responsible for organizing events that link academic resources, interests, and skills with professional opportunities.

D. Webmistress

a. Oversees the creation of the club’s website that serves as an outreach venue to Columbia students and outside women in the business world.

b. Responsible for updating the website every week with new calendar and event information.

Section 3:  All officers and committee chairs are eligible for creating and overseeing their own event with the approval of the rest of the Board.

Section 4:  All officers and committee chairs shall serve one-year terms starting in the late spring semester and terminating in the following spring.

Article VII:  Elections

Section 1:  Elections for all CWBS candidates shall be held on a day in early/mid April. Decisions for positions shall be decided by a majority vote cast by existing Board members.

Section 2:  Candidate eligibility: 
· Be a current member of CWBS.

· Fill out the designated application and return by the deadline day.

· Interview with existing Board on election day, unless other arrangements have been agreed upon by the existing Board with a two-thirds majority vote.

Article VIII:  Impeachment/Vacancies

Section 1:  Board members may be impeached for the following reasons:

· Failure to perform stated duties.

· Engaging in actions compromising the welfare of CWBS.
· Failure to attend two or more events without legitimate excuse, as decided by the President.
Section 2:  A Board member shall be impeached by a two-thirds majority vote of the existing Board upon careful examination of her actions.
Section 3:  In the event of a mid-term vacancy of an elected officer on the Board, a replacement will be selected by a majority vote by the existing Board.

Article IX:  Bylaw

Section 1:  Bylaws of the organization shall be established and altered by a two-thirds vote of the Board.
Section 2:  Bylaws of the Board shall be established and altered by unanimous vote of the Board and majority vote of the general membership.  

Article X:  Amendments 
Section 1:  Proposals to amend the Constitution are to be submitted to the Board by either a member of the Board or a general member.  A meeting to amend the Constitution shall be convened by the Board upon submission, and a two-thirds majority vote by the Board is required to pass a proposed amendment.

Section 2:  The Constitution shall come up for review every year.
Article XI:  Ratification 
Section 1:  This Constitution shall be established by a two-thirds majority vote of the Board and shall take effect immediately.  
