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Welcome to the General Studies Student Counci

This guide is meant to help you transition into your GSSC position and provide you with some valuable advice. Talk to your predecessor, get advice from other council members, meet with Dean Stellini, and introduce yourself to administrators relevant to your position– they will all have constructive advice and help you start the year on the right track. Feel free to take as much, or as little, of their and this guide’s advice as you see fit. 

Structure of the University

Columbia University’s top administrator is President Bollinger. It is his responsibility to execute, with the help of the various Vice Presidents, the daily operation of the university and the policies set by the Trustees. Attached to this guide you will find an organizational chart of Columbia. Due to the decentralized structure, several different administrators might be involved with a single issue you are working on. For example, the Alumni Office of the School of General Studies is under the administrative umbrella of Dean Awn. At the same time Susan Feagin, Executive Vice President for University Development and Alumni Relations, oversee all Alumni Relations offices. At times, you may need to bridge disconnected offices in order to achieve a desired result. Using the same example, organizing an undergraduate-wide alumni event will require contacting the administrators from CC, SEAS and Barnard. 

Structure of the School of General Studies

The School of General Studies is headed by the Dean of the Faculty, Peter Awn. Under Dean Awn, different administrators oversee four specific departments: Students (Dean Mary McGee);  Admissions (Dean Curtis Rodgers); Financial Aid (Skip Bailey); and Alumni Affairs (Jose Gonzalez). On a more specialized level, each of GS’s academic advisors also handles certain issues concerning students, such as study abroad, housing, and international students. The contact list section of this guide lists each advisor’s specialization. 

Structure of the GSSC

The council is led by the Student Body President and by the three Vice Presidents – VP External, VP Internal, and VP Finance. Each of the VPs is in charge of a specific aspect of the council’s business and chairs a council committee. 

The VP External is the Chair of the External Committee, of which all the Liaisons are members. Together they work to strengthen relationships with CC, SEAS and BC by planning joint-council events.

The VP Internal is the Chair of the Internal Committee, of which the Class Presidents and Social Chair are members. Together they work on promoting GS spirit and planning social events. 

The VP Finance is the Chair of the Budget Committee. This committee reviews allocation requests and makes recommendations to the GSSC based on the council’s financial status and on the relevancy of the allocation request to the GS student body. The SGB Liaison is also a member of this committee. 

Each council member is permitted, and encouraged, to create a committee that will help with the execution of her or his position. These positions are described below.

Position descriptions

Student Body President
The voice of the GS student body and of the GSSC, Student Body President is the most visible and demanding position of the GSSC. The President needs to be aware of all the activities of the other members so that she or he may designate tasks to the appropriate members and inform others outside the GSSC (administration, media, other councils) of what the GSSC is doing. As chief executive, it is the President’s job to ensure that all council members are on the right track to help the GS student body. 

There is no “standard day” in the life of the President. However, you can expect to meet with administrators, Presidents of the other councils, and University-wide committees, as well as answer e-mails, send announcements, and, occasionally, go to class. 

The most important advice for the President would be to schedule in advance. Many things will come up and surprise you during the year, demanding your immediate attention. It is very important, therefore, that you meet up with the members of the Executive Board even during the summer to plan ahead. You need to reserve the room for council meetings, reserve venues for large parties, set up the Election Committee… the list doesn’t end. You are not expected, of course, to do this all by yourself, but if you know what needs to be done and by when, you can ask the appropriate council member to take charge.

The President chairs the GSSC meetings and only votes when there is a tie. 

Since the President sends the bulk of GSSC announcements to the GS student body, including many event announcements, use the “Reply To” function so that questions are referred to the organizer of the event.

Familiarize yourself with the SGO area – it is one of the few perks that come with being an executive member of the GSSC. See page 28 for more details.

Contact information:

Please refer to the master contact list below. You will need to know most of the names there.

Vice President of External Affairs
Job description:

The VP External is responsible for establishing and maintaining good relations with the “outside world” – administration and students. The VP External chairs the External Committee, which is made up of the council’s liaisons. The bulk of the VP’s activities include meeting with representatives from other councils and clubs and sitting on committees that require GS input. 
Personal tips: How to be a good VP External, by Josh Joseph

Being a good VP External can be a hard job, but it isn't because you have to make a lot of tough decisions.  It can be a hard job because it's psychologically demanding, and in order to do a good job, you have to put a happy (or at least competent) face on things, as well as be vocal and proactive.

Other than the standard duties of attending weekly meetings and e-board meetings, you must attend the (bi)weekly intergroup meetings, as well as any other meetings to which you are assigned (i.e. any meetings that the president can't or doesn't want to attend). These meetings are the real difficulty.  This is because you have to spend most of it listening to other people whine on about CC and SEAS-specific issues, as well as how the administration is always asking them for their opinions, and how they all sit on super-important or secret committees that decide the fate of the university, etc. Furthermore, you really won't have that much to contribute, as most of the issues discussed have little to no impact on GS students.

These meetings might be very difficult, as they can easily drag on for well over two hours at a time.  However, they can offer your time to shine. If someone is organizing a committee, or the admins are asking for a committee, make sure that you get on it, whether it be the space committee, the 13th floor committee, whatever. These committees represent the time when you can actually have an impact in creatively shaping campus policy, be treated as (somewhat of) an equal to your presumptuous CC and SEAS counterparts, and get the GSSC's name and input on something important.

Good luck!
-Josh Joseph
External VP 2003-2004  
Vice President of Internal Affairs
Job Description:
The VP Internal is in charge of the council’s internal affairs – setting the agenda, taking the minutes, settling constitutional conflicts, keeping and distributing documents to the council and the GS student body, and performing other responsibilities as set by the constitution and delegated by the President. In the event that the President is absent from a meeting, the VP Internal will serve as chair (voting only when there is a tie). 

As Chair of the Internal Committee, the VP Internal is responsible for seeing that the Class Presidents, Social Chair, Academic Affairs Representative, Student Services Representative, and Career and Alumni Affairs Representative plan appropriate events for the GS student body and enhance GS Student Life. 

The VP Internal might be asked to clarify, on a minute’s notice, what was said and done in previous meetings. It is advisable, then, that you have copies of all relevant documents, physical or electronic, in hand when going to meetings.

Vice President Finance
Job Description:
Keeper of the GS “Pot of Gold”, it is your job to know exactly what the GSSC budget is, who was allocated what, what future events or sponsorships are coming up and how to pay or transfer the money. You need to ensure that other council members are realistic about what they can get with their allocations (i.e., they can’t feed 200 students with $50, and that $2,000 is way too much for a pizza event). However, needing to make careful decisions does not mean that you should not spend money. On the contrary! GS students pay a lot of money as Student Life Fee, and we expect to get our “student life”. Just make sure the money is spent well and will last for the full year. 

You should teach other council members how to fill out B-Forms as soon as possible and inform them about the vendor system – they can’t plan events without knowing this vital information. 

Keep track of where the money is with Excel or another financial program, and make sure you keep backup copies and save all receipts and documents. You will need them when your computer crashes (and no, getting you a laptop is not an appropriate use of Student Life Fees, sorry!).

Contact information:

CCSC VP Funding: 

Reggie Gossett 
rmg2028@columbia.edu 

ESC VP Student Life: 
DJ Park

dp2067@columbia.edu 

SGA Treasurer: 

Gillian DiPietro
gd2113@barnard.edu 

SGB Chair:


Emily Moskowitz
em707@barnard.edu 

ABC President:

Scott Weiss

abc_exec@columbia.edu 

Intergreek Council President:
Andrew Graeve
ajg2002@columbia.edu
University Senator

Background information: 

The University Senate, whose members are drawn from all constituencies of the University, was established by the Trustees in 1969. It is the successor of the University Council, which was created in 1890 as a body of faculty, deans and other administrators to regulate interfaculty affairs and consider issues of University-wide concern. The University Senate is a unicameral body consisting of 92 selected members, the President of the University, the Provost, the Deans of the Graduate School of Arts and Sciences and Columbia College and five additional representatives of the University administration who are selected by the President. The President serves as its chairperson. 

Subject to the reserve powers of the Trustees and the limitations specified in the Statutes, the Senate is responsible for considering all matters which are of a University-wide concern, affect more than one Faculty or school, or pertain to affiliation agreements with other institutions. In particular, it is charged with reviewing the educational policies, physical development, budget and external relations of the University. The Senate oversees the academic freedom of the faculty and the welfare of the students. Its approval is required to establish or change the conditions for granting most degrees and certificates. It makes recommendations on policies concerning the award of honorary degrees and other prizes and honors, and assists the Trustees in selecting their recipients. The Senate also devises and monitors the Rules of University Conduct, which deal with rallies, picketing and demonstrations, oversees policies toward the neighboring communities, promulgates the University calendar and advises the administration on such other matters as may be brought before it. 

The Senate holds regular meetings once a month from September through April. Additional meetings may be called by the members themselves, the Senate's Executive Committee, or the President, as prescribed in the by-laws of the Senate. All meetings are open to members of the University community unless the Executive Committee designates them as closed and a majority of the Senators do not object. 

Most of the business of the Senate is conducted by 14 standing committees and several special committees. The standing committees are the Executive Committee, the Committee on Faculty Affairs, Academic Freedom and Tenure, and the Committees on Education, Budget Review, Physical Development of the University, Student Affairs, External Relations and Research Policy, Community Relations, Housing Policy, Rules of University Conduct, Alumni Relations, Honors and Prizes, Libraries and Academic Computing Facilities and Senate Structure and Operations. The membership and responsibilities of these committees are defined by the by-laws of the Senate.

Job description:

As Senator, you sit on several of the Senate’s committees and write resolutions to be voted on by the full Senate. Before taking office, research the committees so that you know in which 

your involvement can benefit the GS student body the most. Some committees are more difficult to get into (such as Executive) but it is important to understand that you do not need to be a member of a specific committee in order to pursue an initiative. Establish good relations with the other student Senators and work on the initiatives together. Similarly, volunteer to help others with “their” initiatives. You will soon find out that you all share a similar objective – to benefit the lives of Columbia students. Keep the GSSC informed of what goes on at the Senate. Many Senate committees will need the assistance of non-Senators, and you should be on the lookout to include GSers in University-wide task-forces and committees.

The official action of the Senate occurs via resolutions. Taking a look at the Senate website to see past resolutions will give you a sense of what is expected of a resolution. www.columbia.edu/cu/senate/ 

A resolution can be short or long, depending on the purpose. Some say the shorter it is, the fewer objections can be made to it. Other say the longer it is, the more confusing it is for the other Senators and thus it is easier to pass. In any event, the resolution should be accompanied by some sort of supporting document. Add statistics, recommendations, and references to peer institutions to your document where applicable.

Many times, a Senate resolution is just the official approval of something that is already in the works. That is because it takes a very long time to get the Senate to take action. In the process, you will meet with all the relevant administrators. When the proposal reaches the Senate floor, it usually has wall-to-wall support and is already on its way to becoming policy. 

One way to avoid opposition to your proposal is to have more than one committee involved. For example, a resolution drafted by the Student Affairs AND the Faculty Affairs Committees will have a good chance of passing quickly (relatively speaking).

People to know:

Thomas Mathewson, manager - Senate Staff
(tmm2@columbia.edu) 
212-854-6836 

Justine Hope Blau, Senate Staff 

(jhb74@columbia.edu) 
212-854-2023 

Dan Mausner, Senate Staff


(dm2210@columbia.edu) 
212-854-6825

Paul Duby, Chair - Executive Committee 
(pfd1@columbia.edu) 
212-854-2928

The Chairs of the Senate Committees (ask the Senate staff for the updated references)


Social Chair


1. Pre-calendaring can prove to be the most important asset for the Social Chair. In fact, by planning most of your events BEFORE the school year, you can find the job demanding, but manageable. Take a look at the suggested events below, and make sure you book the venue and allocate the appropriate money well in advance. Allocate some money for emergency purchases. 

2. Establish a Social Committee. Many GS students have great ideas for events. Simply invite them to participate and allow them some supervised freedom. 

3. Publicize the event. If no one knows about it, it will only be a waste of Student Life Fees. Don’t be afraid to nag the Student Body President and Class Presidents so that they send e-mail announcements. If necessary, ask one of the Deans to send the e-mail. Poster and be creative with colors, slogans, images, and the GSSC website. When people are having fun at one event, stand up, ask for their attention and tell them about future events and how they can get involved with the council.   

4. Order more food than you think you will need. It is better to order 5 more pizzas and sodas than to run out of food 5 minutes after your 2-hour event has started. A disappointed and hungry student will not come to a future event.

5. Have a “Plan B” for each event. Is it outside? Also book the Lounge. Is there food? Make sure it gets in before the event begins and have Crown Catering’s number for emergency last-minute deliveries. Is there music? Make sure the sound system is working and have a stereo available. Things will go wrong, but you can minimize the damage. 

List of suggested events:

1. Fall Orientation Day events – GSSC panel during the day and a party at the West End

2. Back to School Party in the Lounge/outside

3. Columbia 250 Party / GS 100 Party (coming soon)

4. Mid-Term Lunch Break

5. Mid-Term Late Night Snacks – Cookies and Hot Chocolate/Tea/Coffee in the Lounge/Lerner Hall

6. Halloween Party – best costume contest, holiday treats

7. Wine and Cheese Event

8. Jazz Night Event

9. Free Tickets for Game/Show/Concert/TV Screening

10. Pizza and Poker Night/Game room night

11. Karaoke Night

12. Last Day of Class Bash

13. Spring Orientation Day events – GSSC panel during the day and a party at the West End

14. Back to School (Spring term) Party in the Lounge

15. Spring Formal

16. Spring Formal After Party

17. End of Year BBQ

18. Pre-Calendaring and budgeting Next Year’s Orientation and Retreat events

Contact information – see Master Contact List (page 32) and Event Contact List (page 40)

Academic Affairs Representative
Job Description:
As outlined in the constitution, the position of academic affairs rep. is twofold.  First, to provide the student body with pertinent information regarding academic concerns. Second, to organize events that provide an opportunity for interaction between students and faculty.  
You need to be creative when thinking about events to throw. Most events that are relevant to your position are already put on by either the Dean of Students office or by the separate departments. It is wise to speak to Dean McGee at the beginning of the year concerning your goals for the position and the events you have in mind. She may have input as to how to execute your plans, or may want to nix some ideas altogether if she feels they are inappropriate or not feasible.  


Personal Advice by Abigail E Becker, Academic Affairs Representative, 2003-4:

For event planning, I used V & T's Pizza (ask for Alex and try to get a discount rate for GSSC) and UFM (now Morton Williams).  Whatever time the delivery is supposed to arrive, count on it being about 15 minutes early.  

Alumni Affairs and Career Services Representative
Job Description:
The main responsibility of the elected official is to serve as a liaison between the Center for Career Education (CCE), the Alumni Office, and the student body in order to encourage students to use the offices and participate in their different events.


The different workshops offered to students depend on the elected representative.  The staff at the CCE is willing to work with the representative to organize events focusing on the needs of the GS student body.  It is advisable for the representative to brainstorm during the summer and have some ideas in mind before meeting the liaison from the CCE.  Last year we offered various workshops, such as Resumanias (many 5-minute sessions for resume critiques), Interview Workshops, Career Workshops, Internships Search Workshops, and Options after Graduation Workshops, which focused on employment and graduate school opportunities. The liaison between CCE and GS is Joanna Desmond (jd2152@columbia.edu).


Working with the General Studies Alumni Affairs Office takes more time than organizing career events.  Events including alumni are much larger and require careful planning and a larger budget. The past year’s main event involving alumni was the Women of GS. This event was very successful - about 140 people attended, which makes it the biggest reception at GS ever!  The liaison between the Alumni Office and the GSSC is Kelly Brennan (kb434@columbia.edu).

Contact information:

Joanna Desmond, CCE 


(jd2152@columbia.edu) 
212-854-2242

Kelly Brennan, Alumni Office 

(kb434@columbia.edu) 
212-854-8856

Jose Gonzalez, Director of Alumni Affairs 
(jg2181@columbia.edu) 
212-854-2137

If you have any additional questions, please contact Claudia Barrera (cpb2101@columbia.edu), Alumni Affairs & Career Center Rep. 2003-2004
GSSC Representative to the Committee on Instruction
Job Description:
Although the representative to the COI is to elected by the GS student body, she or he serve as an appointment of the Dean of GS to the COI. The representative participates in deliberations on issues affecting the academic life of General Studies students.  All meetings are confidential, and the representative must be aware of the limits on his or her speech on such issues outside of the committee--but within the committee the representative should do his or her best to fully represent the needs of GS students. The COI sets the requirements necessary for a degree from GS. A GS requirement might be different than a CC /SEAS requirement and reflects the population of GS. 

Student Services Representative
Job Description:
Essentially, while there are three “tasks” for the Student Services Rep., you are given free reign when it comes to the agenda you set and the issues that you want to tackle. However, the more you stay in contact with reps from other schools and the more you take an active approach in positively engaging with administrators and members of other councils, the more you’ll accomplish.  

There are three essential tasks for this position:

1. Meet with administrators, counterparts, and other student council members to determine Student Services needs and concerns and represent the needs and concerns of GS students.  

2. Create proposals for change. As Student Services rep, you can create formal motions to be passed at council meetings.  After passage of these motions (hopefully by all undergraduate schools), they are sent to the appropriate administrators to be reviewed and to begin the implementation process.  I suggest that you try to work with your counterparts on these motions because a unified undergraduate stance is the best way to implement change.

3. Connect with GS students and be constantly aware of their Student Services and Student Life concerns and needs. This is quite difficult, but can be achieved in a variety of creative ways (you can hold an event specifically for this purpose, you can send out emails to feel out and/or address concerns, etc.).  I think town hall meetings will become more of a staple this year for the GSSC, and I know that those events will help you.

Committees and Advisory Groups - The following is a list of these groups with the contact information of the staff representative in charge.

* 
Dining Advisory Committee – Larry Levitas – ll2155@columbia.edu 

This committee was formed primarily to discuss strategies for establishing a Kosher Meal Plan at Columbia.  Monthly meetings allowed Larry Levitas, Director of Dining Services, to provide updates to the student council reps on the progress related to all Dining Services reforms and improvements.  This committee is expected to continue working into this year.

*
ULAAG (Undergraduate Library and AcIS Advisory Group) - Anice Mills - am447@columbia.edu 

This committee met once or twice a semester to review the printing quota system and discuss any issues related to Library/Information Services and AcIS (Computer Ops).  The printing quota issue will continue to be reviewed on a regular basis.

* 
CCNMTL (Columbia Center for New Media Teaching and Learning) - Robert Cartolano of AcIS – rtc@columbia.edu 

In the past year AcIS transferred various online services from the archaic IP address-based security authorization to a UNI-Password system, allowing off-campus users (including many GS students) access to additional University online information services.  More work needs to be done on this issue; be sure to speak with the previous Student Services Rep. (Scott Olster, smo2002@columbia.edu) to ensure that this process continues.

*
Athletics Advisory Committee – Thad Dorn – td2035@columbia.edu 

This committee was formed during the last academic year (2003-2004) and never formally met.  It was created to connect Student Council members with student athletes and athletic staff members in order to build a newfound sense of school spirit and athletic pride.  Essentially, coordination between the groups would ensure increased athletic pride programming. Contact Thad Dorn and your counterparts to find out the status of this committee.  

*
Midnight Mania
Part of what contributed to the creation of the athletics advisory committee was the enormous success of the Midnight Mania event that welcomed the 2003-2004 Basketball Season.  Inspired by Columbia Men’s Basketball Head Coach Joe Jones, all four undergraduate councils worked together to plan a spirit week that culminated with a main event, Midnight Mania, to usher in the basketball season.  More than 1,000 people attended the event and it was an incredible success.  Last year, the Student Services rep also served as the GSSC rep for Midnight Mania and had a fantastic time planning the event with the other councils and athletes.  Hopefully the Midnight Mania tradition will continue.

Other Student Services Issues and Contact Information:

*
Lerner Box Office Proposal and Development

Last year, ESC, CCSC, and GSSC passed a proposal to develop a permanent box office in Lerner Hall that would offer discount tickets to a variety of events in the NYC area on a regular basis.  VP of Student Services Lisa Hogarty picked up on this issue and began working on realizing this proposal.  The previous rep met with VP Hogarty, a number of other administrators, and the creators of the proposal (Mohan Ramaswamy of ESC, who graduated last year, and Jen Schnidman of CCSC) to ensure that the GSSC was informed of the initiative’s progress.  The box office is supposed to be ready to start this fall.  Lisa Hogarty’s assistant, Honey Fishman (hf2021@columbia.edu), will be a good contact for updates on this project.

*
Columbia’s Recycling Procedures

After being informed by a GS student late last year that Columbia was not recycling much of the contents of containers marked for recycling (most notoriously in Butler library), the previous rep examined the recycling procedures.  He met the student and who gave a tour of Butler and Lerner Halls to show what he meant.  Butler Library was not recycling its paper, which is a huge problem. Both Anice Mills (a reference librarian) and Curtis Kendrick (ck317@columbia.edu, Butler’s Director) were contacted regarding the recycling.  This issue will need follow-up this year. 

*
Diploma Reformation

Matan Ariel, GSSC Senator, spearheaded an effort to examine many CU diplomas and discuss whether the GS Diploma could use a new look. After conducting a University-wide poll, the Senate recommended changes to the Trustees. As the poll demonstrated, the appearance of the diploma is an important issue for many students. The polling system used by the Senate might be reactivated in the future. 

*
Sale of GS Merchandise and Apparel at CU Bookstore

Honey Fishman (hf2021@columbia.edu) was contacted to discuss the possible sale of GS merchandise at the CU Bookstore.  She informed us that we could certainly participate in a new project geared to sell merchandise of student groups on a website, but that she was not certain we could sell our merchandise physically at the bookstore.  Last year, ESC was able to bring SEAS merchandise (with a lot of work on their part) physically into the CU Bookstore. Hopefully, we will be able to do the same.

*
The SDA (Student Development & Activities) Predicament:

One of the more frustrating yet crucial issues for GS Students is the issue of integration in the greater CU Community.  Inclusion in CU Undergraduate Programs such as NSOP (New Student Orientation Program), Urban NY, Cue, Coop, and Senior Week are essential projects that will need attention from many GSSC members.  Visit the following website to get an idea of what these programs are and why they are important: http://www.studentaffairs.columbia.edu/sda/.

SDA is an office under the umbrella of the Columbia College and SEAS Division of Student Affairs, housed in Lerner Hall.  SDA essentially runs a number of large-scale programs for undergraduates at CC and SEAS (as well as Barnard at times), including the New Student Orientation Program.  GS Students have been traditionally left out of much of this programming for two reasons:

1. GS students, being nontraditional, do not always have the same interests as traditional undergraduates.

2. The School of General Studies is not regularly connected to the CC/SEAS/Barnard web of communication and has to find out about programs and opportunities by prying into this web, thus creating a difficult situation.

Even taken together, these reasons are not sufficient to make such a lack of integration appropriate.  GS has at least 200 students who are of the traditional undergraduate age (the Joint Program JTS students) who would greatly benefit from these programs.  And nontraditional students could greatly benefit from much of the programming that takes place at SDA as well.  
These issues have been addressed and a lot of positive change has already been effected.  In past years, GS has played a larger role in the orientation schedule and meetings have taken place to increase the amount of integration.  Additionally, GS is typically included in the main Spring event (called “The Event”), but there is an incredible amount of work to be done.  

Personal Advice by Scott Olster:

One of the first actions that I took as Student Services Rep was to meet with my counterparts from CCSC, ESC, and Barnard SGA.  I highly recommend that you do the same.

I tried to stay in touch with my counterparts throughout the entire academic year to ensure that we were all working for the same goals and aware of each other’s ideas and objectives.  

I advise that you contact the staff people mentioned in this Guide Book to establish a line of communication and find out the date of the first meetings of any advisory group or committee groups.  It’s crucial for the GSSC to be a part of any of the affairs related to these groups. If you are unable to attend all the various meetings, ask another council member to help you and to spearhead a specific issue.

Contact Information:

Director of Dinning (Dining Advisory Committee)
Larry Levitas 

ll2155@columbia.edu 

Reference Librarian (ULAAG)


Anice Mills

am447@columbia.edu 

Manager Academic Technologies (CCNMTL)
Robert Cartolano 
rtc@columbia.edu 

Athletics Advisory Committee 

Thad Dohrn

td2035@columbia.edu 

Director, Student Services 


Honey Fishman 
hf2021@columbia.edu 

VP of Student Services 


Lisa Hogarty

lhogarty@columbia.edu 

Director, Butler Library
 

Curtis Kendrick 
ck317@columbia.edu 

Class President

Class presidents are responsible for encouraging GS spirit in general and class spirit in particular. This is not an easy task; unlike the CC/SEAS/BC classes, the GS student body is not so clearly defined by class. Students come in with transfer credit, might attend part-time, or take time off. So while the definition of class standing is clearly defined by the Dean of Students Office, identifying the members of a specific graduation date is tricky. Therefore, the following advice will help you to plan your events accordingly.

Senior Class President
Job Description:
The Senior Class President is perhaps the most challenging of all Class President positions. It is highly recommended that you establish a Senior Class Committee to help you with the planning and execution of the following events: the Senior Dinner; the 100 Days Countdown; Senior Week events; the Class Day Celebration; Commencement activates; Class Gift donations; and Alumni-Senior dinners. This is a sample list of suggested events. Your committee will be crucial because you just can’t do it all alone.

Contact information:

CCSC Senior Class President: 
Harmony Davis 
hdd2001@columbia.edu 

CCSC Senior Class Vice President: 
Mike Camacho
ESC Senior Class President:

Devang Doshi

dkd2001@columbia.edu 

ESC Senior Class Vice President:
Candace Park

csp2001@columbia.edu 

SGA Senior Class President: 

Diana Nguyen 
dn2007@barnard.edu 

SGA Senior Class Vice President: 
Suman Saran 

ss2042@barnard.edu 

Junior Class President
Job Description: 

All Juniors should have already declared their majors. Therefore, they probably all already have some idea about their future goals and are probably starting to think about life after school. You might want to collaborate with the Alumni and Career Representative to hold Alumni and Networking nights. Try to determine if students in your class are interested in professional schools and perhaps help them find the appropriate information. When in doubt consult with your Class Committee and with the past Junior Class President. Finally, don’t forget to plan some simple socials on or around campus.

Contact information:

CCSC Junior Class President: 
Kwame Spearman

wks2005@columbia.edu 

CCSC Junior Class Vice President: 
Beth Katz


bek2008@columbia.edu 

ESC Junior Class President:

Tom Fazzio


tjf2007@columbia.edu 

ESC Junior Class Vice President:
Brendan Shanahan

bfs2018@columbia.edu 

SGA Junior Class President: 

Arusha Ghosh


ag2162@barnard.edu 

SGA Junior Class Vice President: 
Tiffany Moadel

tm2085@barnard.edu 

Sophomore Class President
Job Description: 

Many First Year GSers come in with Sophomore standing, so it is advisable to plan joint events with the First Year Class President. Help your class settle in at Columbia and give them advice. Since Sophomores are expected to declare a major, you might want to consider working with the Academic Affairs Representative on Major Nights. Find upperclass members who are willing to explain more about their major. Upperclass members can tell the Sophomores all the secrets that are not available in the Bulletin; alumni can advise which majors are best suitable for a specific job.

Contact information:

CCSC Sophomore Class President: 

David Chait

ddc2106@columbia.edu 

CCSC Sophomore Class Vice President: 
Nishant Dixit

nkd2101@columbia.edu 

ESC Sophomore Class President: 

Jarod Were

jcw2109@columbia.edu 

ESC Sophomore Class Vice President: 
Brandon Schoettler
bws2102@columbia.edu 

SGA Sophomore Class President: 

Shakthi Jothianandan
sj2123@barnard.edu 

SGA Sophomore Class Vice President: 
Puja Kapadia

pk2112@barnard.edu 
First Year Class President
Job Description:
First Year class members are probably most easily identified – it is their first year in school. However, because the way the class e-mail works, you might not be able send e-mails to all “first years” but only to the “first year standing” students. Make sure that the Student Body President sends out GS-wide e-mails so that your events will reach the full potential of participants.

What your class needs the most is to know that everyone is feeling the same way as they do – they are all new to Columbia, all unfamiliar with the surroundings and all feel like they don’t know the people around them (to some degree). Try to create a repeating social event so that people get to know each other and create a class identity. For example - a Sunday Brunch, Wednesday Poker Night, Monday Ice-Cream Mania etc. If you fear that not many people will come, open the event up for all of GS. You will soon create a small tradition and a group of followers (don’t let it get up to your head… they are after the free food!). You will probably also be new to Columbia, so don’t afraid to ask for help. Other council members will be more than happy to help, and your fellow First Year students will also be happy to contribute. 

Contact information:

CCSC First Year Class President and VP: elected in the fall. Go to 
www.columbia.edu/cu/ccsc/
ESC First Year President and VP: elected in the fall. Go to 

www.columbia.edu/cu/esc/
SGA First Year President and VP: elected in the fall. Go to 

www.barnard.edu/sga/
Personal advice by Abbey Dubin, First Year Class President 2003-4:
As First Year Class President, the most important detail of the job is discovering early on the range of events that the GSSC is capable of hosting.  Try to get together a list of venues and events that could appeal to the diverse student body of GS, and make sure you have a strong grasp of the rules and regulations that dictate which vendors Columbia University is able to work with. Understanding the "vendor system" is key in organizing successful events.  Pre-calendaring is also a necessity for larger events held on the campus, in order to book the room that best suits your event. Perhaps the most important detail to remember is that your fellow council members are wonderful resources and can provide you with the knowledge that can only be gained through experience.
Liaison to the Columbia College Student Council

Liaison to the Engineering Student Council 
Liaison to the Student Government Association of Barnard College

Job description:
The position of liaison to another council entails attending all that council’s meetings and then giving a formal report to the GSSC either via email or at the general GSSC Tuesday night meetings. The liaison is also the messenger between both councils and the primary source of creating joint events with that council. All three council liaisons are members of the External Affairs Committee. 

As a member of the council, you have the privileges of being an influential voice on the board of the GSSC and having the opportunity to coordinate your own projects for the student body of GS as well as Columbia University. For example, the previous CCSC Liaison was the Publicity Chair and head GS coordinator for Columbia's 1st ever Relay for Life in conjunction with the American Cancer Society. The goal was to raise at least $80,000.  Being the Publicity Chair has allowed her to meet many people from different walks of life and establish a fabulous committee. They worked tirelessly to get the word out about this spectacular event that was held April 15th - 16th 2004.
 

Additionally, attending the meetings of another council will allow you to suggest changes to the way the GSSC works. Each council has its own way of conducting similar business. Your input will be a vital source of new ideas.

Personal advice by Tinishia Bass, GSSC (CCSC Liaison, 2003-4):
Advice that I would give to new officers would be to be honest with yourself as well as council members at all times. If you don't like something let it be known and the chances are that another officer will feel the same way as you. Be proactive in your position and "don't talk about it, be about it"!!!

Contact Information:

CCSC President: 

Matthew Harrison
mph2003@columbia.edu
CCSC Liaison to the GSSC:
 

CCSC website:




www.columbia.edu/cu/ccsc/ 

ESC President: 

Adam Goldberg
ajg2003@columbia.edu 

ESC Liaison to the GSSC:
Diego Pontoriero
dmp2109@columbia.edu 

ESC website:





www.columbia.edu/cu/esc 

SGA President: 

Carolyn Cavaness 
cc2043@barnard.edu
SGA Liaison to the GSSC: 
Celia Zeilberger 
cz2005@barnard.edu
SGA website:





http://eclipse.barnard.columbia.edu/~sga/ 

Liaison to the Columbia Governing Boards 
Each undergraduate at Columbia pays student life fees. These fees are transferred by the various schools to their individual student councils. The councils, in turn, utilize these funds for events, clubs’ sponsorship, parties and anything else that promotes student life. Since the four undergraduate councils end up funding the same clubs, they established a group of Governing Boards for allocating student life fees. At the end of each year, the four councils vote on a joint allocation to the governing boards. The board members are responsible for funding the various clubs according to set rules, and are run by elected club members. Many times, the councils might provide additional sponsorship for an event. The two major boards are: Activates Board of Columbia (ABC) and Student Governing Board of Earl Hall (SGB). 

Since such a large portion of student life fees goes straight into the governing boards allocation, supervising what they do with it is a high priority. The liaison is expected to attend weekly meetings of two of the University governing boards, with preference to the Student Governance Board (SGB). SGB is an umbrella organization of all the religious and political groups on campus. Weekly meetings usually entail: co-sponsorship requests from clubs and organizations under the SGB, recognition of new groups, and co-ordination of SGB events, ie guest speakers etc. 

The GB liaison must report to the GSSC all major events of the GB that will be of interest to the GS community. He or she must participate in their function, and report back to the GSSC. The GB liaison will be a member of the Funding Committee that deals with co-sponsorship requests.
How to organize an event + check list

· Select a date, make sure it is available for most students (i.e., not during holidays, exams, other large GSSC events, etc).

· Book a venue. Book an alternate venue (rain location, last-minute cancellation). 

· Select a vendor – food, drinks, games, entertainment. Have a backup plan. 

· Get price quotas and prepare a budget request. 

· Bring budget request to GSSC for approval. 

· Make sure event is listed on GSSC website. 

· Go over University policies – especially alcohol policies. Arrange for proctors if needed. 

· Arrange for payment – B Forms, cash refunds. Talk to Dean Stellini. Some vendors require payment before the event!

· Prepare advertisement. 

· Make sure e-mail announcements go out to the student body. 

· Arrange for cleaning – yourself or by facilities.

· Fill out an alcohol registration form at least two weeks before the event. 

· Remember to call and confirm 48 hours before your event. 

· Bring a digital camera and take pictures for the GSSC website.

Alcohol:

Columbia has very strict guidelines regarding alcoholic events on campus. All GSSC members that are planning events where alcohol will be served (especially the Social Chair) must take the Alcohol Training Seminar offered through Lerner Hall. The dates of the Alcohol Training Seminar are available on the Lerner Hall website at http://www.columbia.edu/cu/lernerhall/ , or you can contact Dara Falco for more information, df182@columbia.edu, (212) 854-5825.

Alcohol Registration Forms:

1. All alcohol registration forms must be submitted to Lerner Hall ten business days (two weeks) before an event. 

2. All Columbia funded events must have an alcohol registration form submitted, including off campus events.
3. Remember: The words alcohol, beer, wine, and liquor can not be used in promoting a Columbia sponsored event. In all of your announcements use language like Free Food and Drinks (two ids are required to drink).

B-Forms and Vendor Payment:

B-Forms serve as GSSC payment vouchers (Columbia College uses E-Forms). Columbia’s account’s payable department is very slow, but Columbia can issue payment quickly to businesses (vendors) it has established relationships with. When you are planning an event you must first contact the bar, caterer, club, or restaurant and confirm they are vendors of Columbia. (You will want to email Dominic Stellini or Michelle Palmer to confirm this).  Every vendor must submit an invoice and a completed B-Form in order to receive payment. 
*Note: New vendors must be set up in Columbia’s accounts payable system before an event to receive payment. This process can take up to two months.

Budget:
Planning your budget will be perhaps your most challenging task this year. Planning events in advance will be difficult, and the best way to gage student interests in your events is to follow past budget’s and allocation request.

Three Types of Short Event Checklist:

The events you plan will only be limited by your imagination and your budget (. Here are three types of general events you will plan during the year. Always ask your vendors if you need more food, etc, and if you can call them short notice for extras.

Bar/Club: 

Expect between 50 – 100 people for these Bar/Club events.

You must book the venue early (usually at least two months in advance).

Fill out an alcohol registration form at least two weeks before the event.

Remember to call and confirm 48 hours before your event.

Some vendors (like Eden) prefer to have payment before the night of the event. Verify this before the event.

BBQs: 

Expect between 200 – 300 people for BBQs.

Call the vendor at least one month in advance.

Remember to call and confirm 48 hours before your event.

Study Breaks: 

Expect between 100 – 250 people for Study Breaks events. 

Call the vendor at least two weeks in advance.

Remember to call and confirm 48 hours before your event.

Facilities:

Facilities can help you set-up before a large event or clean-up after an event. They also provide sound equipment, tables, etc, for Columbia events.

http://www.columbia.edu/cu/fm/fmgt/facop.html 

*Note: Lerner Hall supplies all facilities for events located at Lerner. Michelle Palmer will contact facilities for any events in the GS Lounge.

Food and Catering:

When planning a small or medium-sized meeting, please call at least five days in advance; large-scale events require calling several weeks in advance. Also, remember to be sensitive to Kosher and vegetarian dietary restrictions among your guests.

Food should be delivered 1/2 hour to 15 minutes before an event. 

*Note – Columbia Catering (formerly Crown Catering) is Columbia’s preferred caterer. In the past we have found their prices to be high, and have chosen off campus options for catering. Columbia Catering’s menu is located online at http://www.columbia.edu/cu/catering/index.html. As the preferred caterer, you might be required to ask for their price offer for on-campus event even if you have no intention to use their services. Check with Dominic to be sure. 

Joint Events: Feel free to contact other members of the GSSC and other student councils like the PMA (Pre-medical Association), CCSC or SGB to cosponsor events. You’re money will go further, and GS students will be able to socialize with other members of the Columbia community.

GS Lounge:

For information on booking the lounge, check the How to Book a Room section (page 23).

Lerner Hall:
Lerner Hall is the student services center at Columbia University. All undergraduate student groups may utilize space at Lerner free of charge. Check the How to Book a Room section for more information (page 23).

Publicity:

Flyers and email announcements are crucial to publicize your event. Check the How to Publicize section for more information (page 25).

Space Request: 

Space Requests at Columbia are made through Lerner Hall’s interactive website http://www.columbia.edu/cu/lernerhall/ .You must use one of Columbia’s computers (no personal computers) to access the interactive system, which will give you the calendar for all of the events on campus and what dates are available. 

Vendors & Contacts: Keep in mind vendors and business in the Morningside Heights area close often. Make sure to call before scheduling an event around a particular vendor.

How to book a room

There are two main venues for on-campus GSSC events: the GS Lounge and Lerner Hall. Each requires a different reservation process. Additionally, you might consider other spaces such as Low Library (or the GS Formal) or a conference room in one of the professional schools. Each is controlled by a different administration and has a different procedure for reservation.

The GS Lounge:

Michele Palmer from the Dean of Students Office ((212) 854-2881, mp2029@columbia.edu) is responsible for the lounge reservations. 

1. An email request must be submitted to Michelle Palmer and Dominic Stellini before a GS lounge request form can be submitted. Your email request should include the subject line: 

GS Lounge Request, Date. 

2. GS Lounge Request forms are available in the GS Dean of Students Office. GS Lounge request forms must be completed and submitted to Michelle Palmer two weeks before an event.

Don’t assume that the GS Lounge will be available for you whenever you need it. Like many spaces around campus it has multiple uses. What serves primarily as a lounge and study area is also used for ceremonies, forums, testing, and other events. Book early, get written or electronic confirmations, and reconfirm the room before you send the e-mail announcement. If for any reason you cancel the event, be sure to tell Michele Palmer so that it may be used by others. Like all other spaces, be sure to clean after you! If you require facilities for any reason (sound, cleaning, video screen etc.) ask Michele Palmer to contact them.
Lerner Hall and outside space requests:

Outside spaces and rooms in Lerner can be reserved on the website: www.columbia.edu/cu/lernerhall/. In order to use the interactive website and to fill out the online form you must use one of Columbia’s computers (no personal computers). The site will give you the calendar for all of the events on campus and what dates are available. 

Council E-Mail

In order to help communication, council members are all recipients of e-mails sent to gssc@columbia.edu. This is a very useful tool to get messages, documents delivered to all council members and to conduct online votes when council is not in session. Remember, just like with a regular vote, it is the responsibility of the President to call for a vote, so please ask her/him to initiate it. When replying to the message, make sure the reply goes to gssc, and not just to the person that sent the previous e-mail. Otherwise, people will not know what you have to say.

Because the gssc alias sends letters to all council members and to Dean Stellini, please be professional on the content of the e-mails; save jokes and personal messages to private communications. You will notice that every once in a while we will receive some spam via the gssc alias. If that happens, just press delete; the AcIS representatives already know about it. If someone is personally harassing you with spam, forward the message to spam@columbia.edu and ask for their assistance.

When an e-mail is sent to the gssc alias with a general question, it is usually up to the Executive Board to answer. However, if you are clearly the person dealing with the matter in hand, answer it and cc the rest of the council (so that the others will know that an answer has been given). If you need time to answer the e-mail, make sure you send a preliminary answer telling the recipient that you are not ignoring her or his e-mail.

An additional alias is gsidea@columbia.edu. E-mails sent to this address go to the Executive Board, Dean McGee and Dean Stellini.

If you are the chair of a large committee, you might want to create an individual alias for your group. You can do this by contacting ACIS. Go to this site for more information:

http://www.columbia.edu/acis/email/group/
When you write an official e-mail, be sure to state your name, position and contact information. Creating an “identity” on CubMail is a good way to save time. Your profile for that official identity (which will be different from your regular e-mail profile) might include a unique sender name, signature and even save any sent letter in a designated mail folder for future use. In order to create an identity, go to “options” in CubMail and then to “Identities”.

Always be professional with your correspondents, and respect the receiver’s time.

How to publicize

When planning an event, it is important to advertise in time. Each kind of event will require slightly different advertising. You may use e-mails, flyers, posters, RSVP lists and websites. 

E-Mail

You may use e-mail announcements as the fastest and cheapest way of reaching the GS student body. A good e-mail will include a clear header, preferably with enough information about the event. FREE FOOD is always a good way of getting attention. Always include the following:

· The Event’s Name

· The Event’s Date and Time

· The Event’s Location

· The type of food, beverages, music, etc. being served at your event

· The Price of attendance, or if it is FREE

· Your Name, Title and Email Address

· The Event Page on the GSSC’s website (which should list your events for the year)

Before sending it to the student body, send a test mail to yourself to see if it comes out right. Below is a sample of a good e-mail announcement:

FREE SNACKS - GS Back to School Party - THIS WEDNESDAY

The GS Back to School Party
 
WEDNESDAY, JANUARY 21st 2004
2 PM to​ 4 PM
 
GS Lounge, Lewisohn Hall
 
Mingle and Enjoy FREE Coffee, Hot Cocoa and Sweet and Salty Snacks 
Galore

Sponsored by the School of General Studies Student Council

__
Marguerite Daniels
GSSC Social Chair
email: mdd2006@columbia.edu 
Check out our upcoming events at 
http://www.columbia.edu/cu/gssc/events.html
E-mails to the entire student body may be sent by the Student Body President. Additionally, each class president may send e-mails to that specific class. In order to limit the number of e-mails sent each week, the Student Body President might choose to send only one weekly announcement with all of the week’s events. Therefore, it is important to get all the e-mail blurbs to that President on time. 

Personal Advice by Marguerite Daniels, Social Chair 2003-4:

· I have found that the best time to send out email announcements for study breaks is three days before an event, and the day of the event. (However this may not be possible since the guidelines for email announcements will be determined by student council this year.) 

· Keep in mind: The word FREE is the most vital advertising weapon in your arsenal! If you are having a free event, use it in your subject line and on all flyers.

Flyers: 

A second form of publicizing is flyers. These can be as simple as “FREE FOOD – TODAY – 5pm” or as elaborate as your graphic skills allow. If you post on the doors in Lewisohn Hall, be sure to talk to the Dean’s office in advance to ensure that they will not be removed within 5 minutes.

· Start posting flyers at least five days before your event

· The best places to poster for a GS sponsored event is Lewisohn and Lerner

· Flyers with color tend to be more stimulating 

· Try to use art work (they like pretty pictures), and simple, easy-to-read large fonts 

· If your event is in the lounge, you must poster Lewisohn the day of the event.

· Remember the Alcohol regulations – you may only hint that alcohol will be served. Writing 2 ID required to drink will be suffice for our intelligent student body!

· Example: Flyer Announcement

[image: image1.jpg]65 End-of-the Year BB()

THIS MONDAY
MAY 3rd

The Very Last Day of Classes

FREE BBQ Chicken, Ribs, Burgers, Veggie
Burgers, Sides and Kosher BBQ!

5:00 PM -
8:00 PM

Lewisohn
Lawn

Lewisohn Lounge
if it rains

Sponsored by the GSSC




Large Events:

For special events (for example - the Spring Formal) RSVP lists, large color posters and websites can be used for publicizing. These receive greater attention and suggest the event would include more than just pizza and soda. If you plan on posters, be sure to include their price in the original funding request. In the past, some posters were very well received by the students and many were interested in keeping a copy. You might consider selling the posters during/after the event. GS has many talented designers and they will be happy to assist with the designing of the posters or websites, free of charge. 

· RSVP List: For large events (ie. Halloween Party), an RSVP list might be a good idea; it will give you an idea of how many students will be attending your event.  Students would email you, and you would organize an RSVP list. For extremely large RSVP lists you might want to contact AcIS for an automated RSVP web-tool.

· Posters: Special events like the Spring Formal require large color posters. These receive greater attention and suggest the event would include more than just pizza and soda. If you plan on posters, be sure to include their price in the original funding request.

· Websites: Websites linked off of the GSSC site, or from an email announcement are a good way to promote your event. Before building your high-tech impressive website, ensure that AcIS will support the features; they might be blocked for security reasons. 

· Example: www.zigos.com/halloween/index.htm 

How to bring a proposal to the council

The GSSC has several ways in which it acts on behalf of the student body. These include meeting with administrators, sending personal letters and e-mails, sending official council letters and e-mails (from the President and on council letterhead), and passing proposals, budget requests and resolutions. The desired reaction will dictate the preferable format and the lever of formality. 

On any matter that requires a council vote, a certain procedure needs to be followed. The Executive Board may change and amend this procedure from time to time, but in general you should:

Discuss the matter with other council members, relevant administrators and the Executive Board. You should then prepare a draft and send it to the Executive Board so that they can put it on the agenda. Finally, the GSSC will vote on the matter. It is a good idea to collaborate on the writing of the proposal. Ideas and grammar tend to be more professional when more than one person is involved. Whatever the format, you should include the background information, the desired outcome, and the suggested course of action. You can view past GSSC resolutions and proposals online: www.columbia.edu/cu/gssc/minutes/. If you anticipate your proposal being slightly modified just before the vote, it might be wise to bring a laptop to the meeting so that last minute changes can be made and voted upon without delay.  

How to get information

So, your lost. You need to get something done, but you don’t know where to start. You should:

· Check the web. Look at the GSSC website for past documents. Google Columbia with key words. See what other councils are doing about it. Read the Spec (www.columbiaspectator.com) and other council’s websites.

· Ask members of your council: the Executive Board members know a lot about what goes on at Columbia. Talk to them and other members. Someone might have been dealing with your issue already. 

· Ask Dominic Stellini. Set up an appointment via the DOS office - (212) 854-2881.

Student Government Offices

The Student Development and Activities-Student Group Resource Area located on the 5th floor West of Lerner Hall is available to officially recognized student groups and organizations.  To obtain access to the various assigned group resources, groups must complete an application that is distributed in April of each year. A committee composed of student representatives from the Columbia College Student Council (CCSC) and the Engineering Students Council(ESC) and the Activities Board of Columbia (ABC) as well as staff from the Office of Student Development and Activities (SDA) reviews these applications and makes recommendations to the SDA Executive Director. Space recipients are then notified of their selection in May.  

Student group resources which are competitively assigned on an annual basis are specifically designated for groups that fall under the Activities Board of Columbia (ABC), as well as for executives of the Student Governing Board of Earl Hall (SGB), the General Studies Student Council (GSSC), the Columbia College Student Council (CCSC) and the Engineering Students Council (ESC). There are also a limited number of assigned spaces for recognized groups that are not a part of the ABC groups. In addition, a number of communal and reserved spaces are open for use by any recognized student organization on the Morningside campus. 

The Student Group Resource Area is established as a means of providing support to these groups to be better able to conduct and manage their on-going business. As these resources are limited in nature, specific policies have been developed as a means of insuring their equitable use amongst the groups that have been identified above. For more information regarding these refer to "The Lerner 5 Student Group Resource Area – Master Policy" document available from the Office of Student Development and Activities.

Resources Available: 

The SDA-Student Group Resource is meant to be a functioning hub of student organization activity, collaboration and exchange. To help facilitate these goals, a combination of assigned resources (available to ABC recognized organizations, other university recognized groups and student governance bodies), reserved resources (available to officially recognized organizations), as well as communal resources available to any student groups. Following is a listing of such resources. A= Assigned, R=Reserved and C=Communal:
*        Desk Top Publishing Rooms and Work Stations (A)
*        Temporary Storage Room (R)
*        Student Group Library (A)
*        Student Performance Group Costume Room (A)
*        File Drawers and Storage Cabinets (A)
*        Photocopying Facilities (A)
*        Student Group Private Work Area  (C)
*        Schedulable E-Board Meeting Room (R)
*        Schedulable Group Conference Table (R)
*        Desk Top Publishing Stations (R)
*        Free Play Juke Box (C)
*        Lounge Areas (C)
*        Treasurers Mailboxes (A)

In addition the Student Government Office and the Office of Student Development and Activities are also located on the 5th floor to allow student groups more convenient advising and support resources. 

ACCESS TO COMMUNAL STUDENT GROUP RESOURCES

In addition to the assigned resources designated for ABC and student governance groups listed above, there are additional resources that can be accessed by "ALL" recognized student groups regardless of their administrative affiliations. These are as follows: 

Group Meeting Area:  
The Group Meeting Area is a schedulable space that can comfortably accommodate up to 15 people. There is available a conference table with conference chairs that can be reserved through Student Government Office Manager.  Requests for use of the meeting room should be submitted via email to: sgo@columbia.edu or in person at the Student Government Office (505 Lerner) at least three days in advance of meeting. E-mail should state date, time and group.  A confirmation of availability will be given via email. The meeting room cannot be reserved for on-going meetings.

Student Group Private Work Area:
The Student Group Private Work Area is an open space that is available on a first come-first serve basis.  Located in the former Credit Union space on the 5th floor, it can be used by student executives for private meetings or take care of paperwork in privacy. 

Desk Top Publishing Bay:  Desktop publishing stations are available for student organizational use located in 505 Lerner. These stations are comprised of both Macintosh and PC desktop computers loaded with Adobe Page Maker Plus, Microsoft Office 2000 software and Quark Express.  The programs are made accessible to recognized groups that have special login accounts registered through SDA. To compliment the desktop publishing facilities, there is a printer which can also be linked to the registration accounts. Paper for the printer is at the group's expense - paper will not be supplied.

To obtain access to the Desk Top Publishing Facility you must:
*
Be a member of a recognized student group, club or organization that has a 

designated log in/password.
*        
Contact the Student Government Office either in person or via email 

(sgo@columbia.edu) requesting a log in and password for use of the desktop
computers.

*        
Once registered with a log in/password, you may reserve usage time
with the Student Government Office located in 505 Lerner.  

*        
Reservations are for 2-hour blocks and are on a-as-needed basis and
no group or individual can establish recurring reservations.  Please reserve
space one day in advance of use.

USE OF THE COMMON AREAS 

The Student Group Resource Area also has informal chill-out/meeting areas for students to network, study, relax, and/or take a break in, etc. Students will find a "free-play" jukebox and as well as snack and soda vending machines.  The student government office is also located nearby, providing a great opportunity to connect with other student leaders and representatives within a relaxed atmosphere. Users of the common areas are asked to be mindful of the work of others that may be going on at the time. As it is a communal area, all are expected to respect the space and each other and strive to keep it clean and orderly.

BEAUTY AND ORDER POLICY

As the SDA-Student Group Resource area is a communal space, all users have
an obligation to contribute to the maintenance and upkeep of the area.
Please observe the following practices and rules:

*        
Please place all refuse in designated trash receptacles located throughout the area
*        
Please keep all public area chairs in the public areas
*        
Groups who have reserved space in the common areas are required to leave the 

space in an orderly condition after its use. This means returning the meeting room, the desktop publishing spaces, etc. to their original condition. Groups who fail to do so are subject to a cleaning fee charge to their club accounts.

*        
SDA is not responsible for items left untended in the public areas which will be swiftly discarded.

Housing Liaison

One of the main concerns of GS students is housing, on and off campus. In the spring of 2004, the GSSC resolved to appoint one of its members as a Housing Liaison that will address the concerns of the GS student body to the various administrators at Columbia. Columbia’s housing is separated to two divisions: Undergraduate Residential Halls (URH) and University Apartment Housing (UAH). URH deals with housing for CC, SEAS and some BC students. UAH, a department within Institutional Real Estate (IRE), deals with housing for faculty, graduate students and GS students. It is important, however, for the Housing Liaison to be familiar with the URH administrators due to the crossover and cooperation between the two branches.

Generally speaking, when an applicant to GS is accepted, she or he may apply for housing. The application process involves contacting both UAH (via their website: www.columbia.edu/cu/ire/) and GS (via Dean Stellini). Each year, the various schools at Columbia are reallocated housing units according to availability and a formula that takes into account the previous year’s applications. The Dean of Students Office verifies the eligibility of the applicants and UAH is in charge of completing the housing allocations. The applicant may choose to have UAH allocate a unit for her/him according to parameters in the housing application, or may choose to visit units during the summer/winter break and select one. If UAH appoints a unit, the student does not have the right to decline the offer. Doing so will result in a place on the wait-list. Students who select the units have five veto options before being put on the wait list.

Some students might wish to apply to I-House (International House), which requires an additional application. Information about I-House can be found in their website: www.ihouse-nyc.org/admissions/academic/apply_UAH.html. 

Due to shortage in housing, priority is given to applicants whose permanent address is far from NYC. Additionally, the earlier the applicant sends the application, the better the chances to ensure housing. Usually, continuing students who apply for housing are put on waiting-list. This is because the university assumes that if you are already in NY, you are more likely to find off-campus housing yourself. However, since many GS students are encouraged to go part-time for a semester or two before becoming full-time students, first-time full-time students are treated like accepted students and are not automatically put on wait-list.

Housing concerns can be addressed in various ways:

Dean Stellini – the GS Housing Liaison. 

gs-housing@columbia.edu 
(212) 854-2881

The Columbia University Senate Housing Policy Committee. Chaired by William Harris 

http://www.columbia.edu/cu/senate 

wvh1@columbia.edu

(212) 854-3702

The Office of Institutional Real Estate (IRE). Deputy VP for IRE William (Bill) Scott 

http://www.columbia.edu/cu/ire/ 

ws8@columbia.edu

(212) 854-9410

Director of Undergraduate Housing (for CC/SEAS) Herman Matte. 

http://www.columbia.edu/cu/reshalls/
hm2148@columbia.edu 
(212) 854-2784

Election Committee (EC)

The Committee is made of three seniors and is in charge of the council’s elections as stated in the GSSC Constitution and Election By-Laws. Below is some useful advice prepared by the committee of spring 2004.

1. The EC should be convened within a week or two of the beginning of second semester.  They should hold candidate info sessions early and get Intention-to-Run forms two-three weeks before the election.  This should be discussed with the Dean of Students (DOS) representative to find out if this will be enough time.  If the EC has a dispute with the DOS it should be resolved immediately, so that when the ballot is prepared by Curtis Rogers (or his successor) it is FINAL.  If the DOS makes changes to the ballot after this, or if they attempt to remove a candidate after the election has occurred, the election should be declared invalid.  The election results should show the number of votes that every candidate got, and should be released to the EC very quickly after voting ends.  
2. Bios should be required, even (especially) for uncontested candidates.  
3. The term "in good standing" should be discussed with the DOS, and the DOS definition should match the one that's in the GSSC constitution.  Students can't run until they are in good standing. However, students who have recently returned to “in good standing” status, can be appointed to council.  
4.  We had a few candidates who used different sizes and kinds of campaign materials.  We think it would be fairer to require candidates to stick to 250, 81/2 by 11 size posters. 
5.  If computer voting continues to be used, the constitution needs to reflect that more in the Election bylaws etc.  We still suggest that Lewisohn Hall be a non-campaign zone so that voting stations are available where voters cannot be pressured by candidates.  This is of course not enforceable at other terminals around campus.  
6. Because of a different registration system, getting accurate counts of JTS students' credits is difficult. In the past this meant that some of them were unable to vote for their class president.  The GSSC should look into this in the fall.
7. A campaign party can be made up of a presidential candidate and at least one but up to three e-board position candidates. Parties do have a campaigning advantage over individual candidates, however we feel this is acceptable; we think it is reasonable to offer an incentive to presidents who can recruit other eboard members, and can then campaign on and come into office with shared ideas about their goals for the council.

Spring Formal Committee

The Spring Formal is the largest GSSC sponsored event. Including all the information about the Spring Formal will require a guide of its own. If you are the Chair of the Spring Formal do yourself a favor, contact the previous year’s Chair - Marguerite Daniels mdd2006@columbia.edu.   

Ivy Council

Ivy Council is an interschool student government with representatives from each of the eight Ivy League schools. Established in 1993, the council works on issues relevant to the student bodies of the eight schools, and attempts to influence the different administrations by sharing information and setting common agendas for the various student councils. The Council meets twice a year and organizes events for students such as the Ivy Leadership Summit.

Each university sends three delegates and one head delegate to the Council. At Columbia, GSSC and ESC each send one delegate and CCSC sends two (due to the size of the student body). Unfortunately, due to its affiliation status, Barnard College is not considered a member of Ivy Council and does not send a delegate. Delegates are expected to be extremely knowledgeable and involved in student life at their university, and therefore the positions of delegates are only open to current members of a university’s student government. It is not common, however, for Executive Board members to be Ivy Council Delegates; the time commitment for both positions would be difficult to handle. Other than the position of delegate, membership to Ivy Council is open to all students in the university.

Each delegate is a member of one of the Ivy Council Committees: Steering Committee, Campus Relations Committee, Programs Committee, and Student Groups Committee. Additionally, the Council acts through IvyCORPS (Ivy Community Outreach and Public Service,) ILS (Ivy Leadership Summit) and ICC. Membership in these branches is open to all students in the Ivy League schools. Leadership positions are appointed by elections during the Spring Ivy Council meeting. For more information on Ivy Council visit the website: www.ivycouncil.org and read the document Ivy Council Basics: http://www.ivycouncil.org/pdf/ivyBasics.pdf. You may also consult with the GSSC delegate to the Ivy Council. 
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Justine Hope Blau, Senate Staff 

(jhb74@columbia.edu) 
212-854-2023 

Dan Mausner, Senate Staff


(dm2210@columbia.edu) 
212-854-6825

Paul Duby, Chair - Executive Committee 
(pfd1@columbia.edu) 
212-854-2928


Joanna Desmond, CCE 


(jd2152@columbia.edu) 
212-854-2242

Student Government Office


(sgo@columbia.edu) 

Lisa Hogarty, VP for Student Services
(lhogarty@columbia.edu) 
212-854-6638

Honey Fishman, Director, Student Services 
(hf2021@columbia.edu) 

William Harris, Chair, Housing Committee
(wvh1@columbia.edu)
212-854-3702

Bill Scott, Deputy VP for IRE

(ws8@columbia.edu)

212-854-9410

Herman Matte, Director, URH

(hm2148@columbia.edu)
212-854-2784

Larry Levitas, Director of Dinning

(ll2155@columbia.edu) 
Anice Mills, Reference Librarian 

(am447@columbia.edu) 

Robert Cartolano, Manager Academic Technologies
(rtc@columbia.edu) 

Thad Dohrn, Athletics Advisory Committee 
(td2035@columbia.edu) 

Curtis Kendrick, Director, Butler Library
(ck317@columbia.edu) 

Robert Taylor, Associate Director, SGO
(rt316@columbia.edu) 
212-854-1394
Event Contact List (with discount information)

1020 Bar

1020 Amsterdam Ave

New York, NY 10025-1724

Bus: (212) 531-346

Bar/Club

Abbey Pub

237 W. 105th St.

between Broadway and Amsterdam Aves.

New York, NY

Bus: (212) 222-8713

Bar/Club

Abbey Rentals

Bus: (203) 368-6111

Tents, tables, stages, etc.

Academy Florist

Bus: (212) 222-0771

Floral arrangements, plants, etc.

Ajanta

Bus: (212) 316-6776

Indian cuisine

Amsterdam Billiards

344 Amsterdam Ave

New York City, NY 

212-496-8180

http://amsterdambilliardclub.com/ 

info@amsterdambilliardclub.com 

Billiards/Bar

Amsterdam Cafe

1207 Amsterdam Avenue

(between 119th Street & 120th Street)

New York, NY

Bus: (212) 662-6330

(15% discount over $100, 20% discount on $300 or more.)

Full catering, including box lunches and

breakfast or sandwich platters.

Kitchenette Uptown

Contact Person: Ann or Lisa

Bus: (212) 531-7600

(10% off all orders over $350.)

Baked goods, sandwich platters and salads

Ariston Florist

Contact Person: Alex & Thomas

69 Fifth Avenue

New York, NY  10003

Bus: (212) 929-4226

Floral arrangements, plants, etc.

Ehud Asheri

345 West 145th Street, #8B3

New York, NY  10031

Bus: (646) 548-0668

ehudasheri@hotmail.com 

Jazz Band

Bajou

Contact Person: Michael

Bus: (212) 426-3800

Cajun Food

Balloon Bouquets

457 W 43rd St.

New York, NY

Bus: (212) 265-5252

All types of balloons and setups

Balloon Man, The

Bus: (800) 734-1478

All types of balloons and setups

Bistro Ten 18

Contact Person: Craig

Bus: (212) 662-7600

10% discount for 50 or more guests, 15% for 100 or more guests.

Contemporary American/Continental, ideal for cocktail events. Can provide a catering staff.

Brancaster Marketing

Contact Person: Amanda Bodian

Bus: (203) 454-1150

T-shirts, bags, pens, key chains, etc.

Camille’s

Contact Person: Charles or Lorraine

Bus: (212) 749-2428

(10% off for groups of 10-50, 15% for 51-100, 20% off for over 100 guests.)

Full catering, including box lunches and

breakfast or sandwich platters

Cannon's

2794 Broadway

New York, NY 10025-2827

Bus: (212) 678-9738

Bar/Club

Che Bella

Contact Person: Jimmy

Bus: (212) 864-7300

(10% off orders of $100 or mores, no drink discount)

Yummy Italian food, including pizza

Chris Washington

Bus: (212) 707-2015

DJ services

Columbia Cottage

Bus: (212) 662-1800

Bus 2: (212) 662-3926

Chinese cuisine

Columbia Music Department

621 Dodge Hall

Columbia University

2960 Broadway

New York, NY  10027

Bus: (212) 854-3825

Bus Fax: (212) 854-8191

Columbia University Catering

Contact Person: Eric Handler

212-854-4493

Liane Runco 

212-854-4663 

Full catering, from breakfast platters to formal dinners and cocktail parties

Dallas BBQ

1265 3rd Ave

Cross Street: Between 72nd and 73rd Street 

New York, NY 10021-4301

Bus: (212) 772-9393

BBQ

Ding Dong Lounge

929 Columbus Ave

New York, NY 10025-3706

Bus: (212) 663-2600

Bar/Club

Dougie's BBQ & Grill

247 W 72nd St

New York, NY 10023

Bus: (212) 724-2222

Barbecue, Kosher

Earl Hall - Columbia University

Contact Person: Alex Martinez

Bus: (212) 854-6246

Eden Bar

Contact Person: Alan Bress

2728 Broadway

New York, NY  10025

Bus: (212) 865-5565

Bar/Club

Empire Szechuan

Bus: (212) 662-9404

Chinese and Japanese cuisine

Evelyn Lounge

380 Columbus Ave.

New York, NY

Bus: (212) 724-2363

Bar/Club

Facilities - Columbia University

www.columbia.edu/cu/fm/fmgt/facop.html/ 

Dara Falco

Lerner Hall- Columbia University

Bus: (212) 854-5825

E-mail: df182@columbia.edu 

Sterling Affair

Contact Person: Peter Fazio

575 Madison Avenue, Suite 1006

New York, NY  10022

Bus: (212) 686-4075

Mobile: (917) 335-2811

E-mail: peter@sterlingaffair.com 

Web Page: http://www.sterlingaffair.com 

High-end catering. Provided catering for the GS Formal.

Gin Mill

442 Amsterdam Ave

New York, NY 10024-8601

Bus: (212) 580-9080

Bar/Club

Gracious Thyme

Bus: (212) 873-1965

High-end catering.

Hamilton Deli

1129 Amsterdam Avenue

(W. 115th Street & 116th Street)

New York, NY

Bus: (212) 749-8924

Bus Fax: (212) 749-5427

Sandwiches platters.

Henry's

2745 Broadway

New York, NY 10025

Bus: (212) 866-0600

American (Traditional) Bar/Club

Hudson Beach Cafe

Riverside Park at 103rd St.

New York, NY

Bus: (917) 370-3448

Bar/Club

Island Photography

Bus: (516) 676-4567

Large event photography (Fall Ball, etc.)

Jake's Dilemma

430 Amsterdam Ave. 

(On the West side of Amsterdam Ave., 80th-81st) 

New York, NY

Bus: (212) 501-9225

Bar/Club

Josh's Place

Bus: (212) 222-3320

Kosher Food 

La Famiglia

Bus: (212) 865-1234

(10% off all orders between $100-$300, 15% off all orders $300 or more.)

Italian food, including pizza

Legendary

Contact Person: Joe Gerace

Bus: (212) 866-1511

DJ services

Lions Head Tavern

995 Amsterdam Ave

New York, NY 10025-2261

Bus: (212) 866-1030

Bar/Club

Lynne Saville Photography

Bus: (212) 932-1854

All photographic services

Martin Brothers Wine & Liquor

2781 Broadway

 (On the West side of Broadway, 107th-108th)

New York, NY

Bus: (212) 222-8218

Wine and Liquor Store

Max SoHa

1274 Amsterdam Ave., at 123rd St.

New York, NY

Bus: (212) 531-2221

Old-school Italian

Milano Market

2892 Broadway

(112th & 113th Streets)

New York, NY

Bus: (212) 665-9500

Bus Fax: (212) 665-7065

Full catering, including sandwich platters and salads. NO B-FORMS!

The Mill Korean Restaurant

2895 Broadway

(113 Street)

New York, NY

Bus: (212) 666-7653

Korean catering

Morton Williams, University Food Market

2941 Broadway

New York, NY 10025

Bus: (212) 666-4190

Sandwich platters and salads, groceries, paper goods.

Michele Palmer

Columbia University

Lewisohn Hall, Room 403

Mail Code 4102

2970 Broadway

New, York, NY 10027

E-mail: mp2029@columbia.edu 

GS Lounge Reservations

Pizza Cave

Contact Person: Abe

Bus: (212) 874-3700

Kosher Pizza. Verify if they accept B-Forms.

Postcrypt Coffeehouse

Columbia University, basement of St. Paul's Chapel

New York, NY 10027

Bus: (212) 854-1953

Print and Mail Services - Columbia University

School of Journalism

106 Journalism

Bus: (212) 854-3233

Invitations, programs, preprinted name tents and nametags, folders, etc.

Prohibition

503 Columbus Ave.

New York, NY

Bus: (212) 579-3100

Bar/Club

Shalel

Company: Shalel

65 W. 70th St.

New York, NY

Bus: (212) 799-9030

Bar/Club

Slice of Harlem

Contact Person: Michael

Bus: (212) 862-4089

Pizza and other Italian food.

Smith Baer Photography

Contact Person: Leslye Smith

Bus: (914) 939-6500

All photographic services

Smoke Jazz Club and Lounge

2751 Broadway

New York, NY

Bus: (212) 864-6662

Web Page: http://www.smokejazz.com

Bar/Club

Soha

Contact Person: Amy

988 Amsterdam Avenue & 109th Street

New York, NY

Bus: (212) 678-0098

Mobile: (502) 500-8283

Bar/Club

Sound Company

Contact Person: Victor

Bus: (203) 918-0106

Sound Company for Sound Choice.

Soundz Lounge

3155 Broadway

New York, NY 10027

Bus: (212) 537-7660

Bar/Club

Dominic Stellini

Assistant Dean of Students

School of General Studies

Columbia University

Lewisohn Hall, Room 403

Mail Code 4102

2970 Broadway

New, York, NY 10027

Bus: (212) 854-2881

Bus Fax: (212) 854-7257

E-mail: ds534@columbia.edu 

GSSC Advisor

Stitch This

Contact Person: Marie

Bus: (917) 335-6754

T-shirts, fleeces, polo shirts, book bags and hats

Strokos Pizza

1090 Amsterdam Avenue

(114th Street)

New York, NY 10027

Bus: (212) 666-2121

Bus Fax: (212) 531-3611

Italian food, including pizza

SubsConscious

Contact Person: Jim or Peter

1213 Amsterdam Avenue

(120th Street)

New York, NY 10027

Bus: (212) 864-2720

Bus Fax: (212) 864-2722

Sandwich platters, breakfast.

Texas Rotisserie & Grill

2581 Broadway

(Corner of 97th Street)

New York, NY

Bus: (212) 665-9800

The Heights

(212) 866-7035

The Parlour

Contact Person: John Kelly

250 W. 86th Street (at B'way)

New York, NY 10024

Bus: (212) 580-8923

E-mail: JohnAKellyEsq@aol.com 

Web Page: www.theparlour.com 

Bar/Club

The Sound Choice

Contact Person: Steve Bill

368 Maple Street

Haworth, NJ  07641

Mobile: (201) 501-0594

E-mail: room368@hotmail.com 

Live band used at Spring Formal of 2003 & 2004.

The Underground

955 West End Ave.

Above 103rd St

New York, NY

Bus: (212) 531-4759

Bar/Club

V&T Pizzeria

1024 Amsterdam Avenue

(110th Street & 111th Street)

New York, NY

Bus: (212) 666-8051

(20% all orders greater than $100.)

Italian food, including pizza.

Chris Washburne Ph. D.

Director of the Louis Armstrong Jazz Performance Program

Music Department Columbia University

2960 Broadway

New York, NY 10027

Bus: (212) 854-9862

Bus Fax: (212) 854-8191

E-mail: cjw5@columbia.edu 

West End

Contact Person: Katie

2911 Broadway

New York, NY 10025

Bus: (212) 662-8830

Mobile: (212) 662-9107

American (Traditional), Bar Food, Bar/Club

Wrapp Factory

2857 Broadway 

(W. 111th Street)

New York, NY

Bus: (212) 665-5870

Westside Graphics

Ed McDermott

Bus: (212) 222-9304

Invitations, programs, preprinted name tents and name tags, folders, etc.
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