Interschool Governing Board: Application for Recognition

     New Applicant Recognition Form

Letter to Applicant Groups
Dear Applicant Group,

Thank you for your interest in being recognized by Columbia University’s Interschool Governing Board (IGB). The IGB was created by the Student Affairs Caucus of the University Senate to oversee the recognition and funding of student groups that are interschool in nature and membership. Candidate groups and organizations must have representatives from multiple schools at the university and should have determined that recognition and funding from IGB, instead of other governing boards, is the best available option for their organization.

Included below is background information on the IGB as well as the application for recognition and funding, which must be completed and e-mailed to igb@columbia.edu. The IGB will review the application and respond with any follow-up requests or questions.

Please feel free to contact us with any questions or concerns. 

Thank you,

The IGB E-Board
igb@columbia.edu
COVER PAGE

Name of Applicant Group:
Date of Submission:
Executive Board:
	Name
	Position
	School and Year
	Email 

	 
	 President
	 
	 

	 
	 Vice President
	 
	 

	 
	 Treasurer
	 
	 

	 
	 Secretary
	 
	 


* Please use an asterisk to indicate the contact person for the group 
Statement of Purpose:

Membership Count:    SEAS: _____  CC: _____  Barnard: _____   GS: _______  

   

Grad Schools: __________________________________________  
(Please specify which graduate/professional school and provide a numerical breakdown of each)
IGB Allocation Sought: $ ________

The IGB recognizes Category I and Category II groups.  Category I groups are generally new groups and their requests cannot exceed $200 per academic semester in their first academic year of recognition.
Is your group recognized by another governing board (Y/N): _____

If yes, which governing board?   _________________ 
Have you applied to another governing body (Y/N) if yes why was the application rejected?

_________________________________________________________________________

Are you currently being de-recognized from another governing board (Y/N) ________

Why? ___________________________________________  
Are you part of or affiliated with a national organization? __________________________  
If so which? ____________________________________________________  
(Please attach the constitution and mission of the national organization)
President’s Signature: _______________________​​___
Date: 



Treasurer’s Signature:________________________
Date: 



IGB Applicant Recognition Questionnaire 

On an attached sheet, please thoroughly and concisely complete the following questions in point by point fashion.  If a question is inapplicable to your group please indicate so in your answer.  Please note that this questionnaire will be essential in assisting the IGB in judging the process your organization has gone through in developing your new group proposal, and it allows us as a board to make as informed a decision as possible. 

I. Organizational structure and long-term sustainability:

a. What activities has your group already done?

i. There are minimal expectations that applicant groups are already active—publications should have already published at least one copy (please provide it) and groups should have already met and held events, etc.

ii. If your group has not been previously active, which activities do you plan to do?

b. Why is recognition necessary for your group to complete its activities?

c. How do you plan to solidify your organization (i.e. pass down information, recruit new members, develop leadership and support)?

i. If your group has already done so please explain how.

d. Does your organization anticipate changing over the next 2-4 years?

e. What campus spaces (i.e. Roone Arledge, Performing Spaces) does your organization require?
II. As all groups approved by IGB are eligible for some degree of funding, it is important for us to understand how you plan to use this funding, and what thought you’ve put in place for the growth of your organization.

a. What financial needs does your organization have and what is your primary intended use of the budget requested?

b. How can IGB funding help support your organization’s growth in both the short-term and long-term?

c. What means of revenue-generation do you currently have?

III. Please elaborate on your group’s purpose and your specific niche on campus:
a. Address the relationship of your group with existing groups.

b. If there are some aspects of overlap, please indicate how you hope to work with organizations with similar purposes 
c. Discuss, as a continuation of section (Ia), what you have already done highlighting various events you have held on campus, the attendees, and the impact you believe your group can have in filling a new niche

IGB Applicant Recognition Constitution
Please include a copy of your constitution with the following components:

1. Article I. Name
2. Article II. Membership
3. Article III. Governance

4. Article IV. Meetings

5. Article V. Elections of Executive Board Members

6. Article VI.  Amendments to the Constitution

7. Article VII. Dismissal of Officers

8. Article VIII. Activities 
IGB Applicant Recognition Budget
Please include the following information:

1. Background budget information including a qualitative discussion of your intended use of funds and potential sources
2. Previous Year Event Budget Summary (template included)

If your group was active in the previous year, please provide a budget summary covering events held during the year.  You should use multiple forms if you cannot fit all your events on one page, and fill out the “line-totals” column only on the final page. Please complete this form only if your group was active for the previous year.
3. Upcoming/Current Year Event Budget Summary (template included)
Please include a proposed Program/Budget Summary listing anticipated revenues and expenses for the events for the upcoming or current academic year. You should use multiple forms if you cannot fit all your events on one page, and fill out the “line-totals” column only on the final page. 

Academic Year: ________ (Previous Year Event Budget Summary)
(Please complete this form only if your group was active in the previous year)

	
	
	
	
	
	
	

	 Organization Name:
	Program Name
	Program Name
	Program Name
	Program Name
	Program Name
	

	
	
	
	
	
	
	

	Event Name
	
	
	
	
	
	

	Attendance
	
	
	
	
	
	

	Date of Event
	
	
	
	
	
	

	Frequency of Event
	
	
	
	
	
	(Manually Enter)

	Revenue:
	
	
	
	
	
	Line Totals:

	Ticket Sales
	
	
	
	
	
	

	Co-Sponsorships (Student Groups/Administrators)
	
	
	
	
	
	

	Co-Sponsorships (Gifts)
	
	
	
	
	
	

	Advertisement Sales
	
	
	
	
	
	

	Total Revenue Generated:
	
	
	
	
	
	

	Expenses:
	
	
	
	
	
	

	Entertainment (DJ, Speakers, etc)
	
	
	
	
	
	

	Technical Costs / Rentals/Equipment
	
	
	
	
	
	

	Security
	
	
	
	
	
	

	Facilities Charges
	
	
	
	
	
	

	Registration Costs
	
	
	
	
	
	

	Hotel / Lodging Costs
	
	
	
	
	
	

	Travel & Auto Rentals
	
	
	
	
	
	

	Food & Catering
	
	
	
	
	
	

	Advertising/Copies (Flyering, etc.)
	
	
	
	
	
	

	Misc. (please specify)
	
	
	
	
	
	

	Total Expenses
	
	
	
	
	
	

	Totals:
	
	
	
	
	
	

	Net Expenses (Expenses - Revenue)
	0
	0
	0
	0
	0
	

	Amount Requested
	0
	0
	0
	0
	0
	


Academic Year:________ (Proposed Event Budget Summary)
	
	
	
	
	
	
	

	 Organization Name:
	Program Name
	Program Name
	Program Name
	Program Name
	Program Name
	

	
	
	
	
	
	
	

	Event Name
	
	
	
	
	
	

	Attendance
	
	
	
	
	
	

	Date of Event
	
	
	
	
	
	

	Frequency of Event
	
	
	
	
	
	(Manually Enter)

	Revenue:
	
	
	
	
	
	Line Totals:

	Ticket Sales
	
	
	
	
	
	

	Co-Sponsorships (Student Groups/Administrators)
	
	
	
	
	
	

	Co-Sponsorships (Gifts)
	
	
	
	
	
	

	Advertisement Sales
	
	
	
	
	
	

	Total Revenue Generated:
	
	
	
	
	
	

	Expenses:
	
	
	
	
	
	

	Entertainment (DJ, Speakers, etc)
	
	
	
	
	
	

	Technical Costs / Rentals/Equipment
	
	
	
	
	
	

	Security
	
	
	
	
	
	

	Facilities Charges
	
	
	
	
	
	

	Registration Costs
	
	
	
	
	
	

	Hotel / Lodging Costs
	
	
	
	
	
	

	Travel & Auto Rentals
	
	
	
	
	
	

	Food & Catering
	
	
	
	
	
	

	Advertising/Copies (Flyering, etc.)
	
	
	
	
	
	

	Misc. (please specify)
	
	
	
	
	
	

	Total Expenses
	
	
	
	
	
	

	Totals:
	
	
	
	
	
	

	Net Expenses (Expenses - Revenue)
	0
	0
	0
	0
	0
	

	Amount Requested
	0
	0
	0
	0
	0
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