CIVIL
 COURT OF THE CITY OF NEW YORK

COUNTY OF NEW YORK: PART B

-----------------------------------X

TENANT,










ORDER TO SHOW CAUSE






Petitioners,

Index No. HP












/06




-against-

LANDLORD LLC, LANDLORD PERSON ONE

Premises:

LANDLORD PERSON TWO,




123 West 45h St. Apt 1









NY, NY 10023




-and-


THE DEPARTMENT OF HOUSING PRESERVATION 

AND DEVELOPMENT (DHPD),






Respondents.

-----------------------------------X


Upon the affidavit of Tenant, sworn to on September 29, 2007
, the annexed petition setting forth the claims and relief sought by the tenant on the subject premises, and upon all the pleadings and papers in this proceeding, let the respondents show cause before me or a judge of the Housing Part of the Civil Court, New York County, at the courthouse located at 111 Centre Street, New York, New York, Part B, Room 526, on the ____ day of October, 2007
 at 9:30 o’clock in the forenoon, or as soon thereafter as counsel may be heard, why an order should not be issued granting the following relief:

1.
DIRECTING the respondents to correct the violations alleged in the annexed Verified Petition, and upon failure to do so within the time set for certifying the correction of such violations pursuant to Section 27-2115 (C) of the Administrative Code of the City of New York, for an order direction the DHPD to enter a judgment against the Respondents for the penalties stated in Section 27-2115 (a) of the Administrative Code; and 

2.
Granting such other and further relief as may be just and proper.

SUFFICIENT reason appearing therefore, let service of a copy of this Order, together with the papers upon which it was granted, be made upon the respondents by certified mail return receipt requested as provided by Section 27-2115 (j) of the Administrative Code, on or before September 
____, 2007 be sufficient.  If respondents are registered with the DHPD, mailing may be made to the Respondents at the address indicated in such registration.  Proof of such service may be filed on or before the return date of this motion.

Dated:  
New York, New York


 
September ___, 2007



___________________









J.H.C.











To:
Dept. of Housing Preservation and 



Development of the City of New York



Housing Litigation Bureau



100 Gold Street



New York, NY 10038



(212) 386-8926



Attorney for Respondent DHPD



Landlord



678 West 90th Street


New York, NY 10025


Landlord Person One

     234 14th Street

     New York, NY 10001


Landlord Person Two


678 West 90th Street

New York, NY 10025
�See pages 10-12 of the 2007-2008 TRP Manual for instructions on completing this document.  The manual is available at the � HYPERLINK "http://www.columbia.edu/cu/law/trp" ��TRP Website�.


�The Order to Show Cause is the “title page” for the Phase I documents. It gives the date and time of the court date and requests that the court order the landlord to correct the violations in the tenant’s room or apartment. It is the most formulaic of the documents; you won’t need to make many changes from the template. You should leave the court date blank until a lawyer lets you know when it has been assigned.


�Party names should be in all caps.  Make sure that the party names are the same on all of the documents.  You can find the defendant’s information on the � HYPERLINK "http://www.nyc.gov/html/hpd/html/home/home.shtml" ��HPD�, � HYPERLINK "http://www.nyc.gov/html/dof/html/acris.html" ��ACRIS�, and � HYPERLINK "http://www.nyc.gov/html/dob/html/bis/bis.shtml" ��DOB� websites.  Be sure to include all of the individuals listed--including officers, owners, managing agents, etc.





The only difference in the caption section should be the title (e.g., this is the Order to Show Cause).


�Be sure to include the tenant’s apartment number.


�This is the date of the client meeting.  You may need to put a tentative date in for now, but be sure it is updated before the client meeting.


�This is the court date, which you will not know until after the document is completed.Update the month to the month after you are filling out the document (e.g. if it is October when you are editing this, put November in).





Leave the specific day of the month space blank--the judge or clerk will fill it in by hand.


�This is the date we must mail the summons to the defendants.  When you are filling this out, it should be the current month.





Leave the specific day of the month space blank--the judge or clerk will fill it in by hand.


�This is the date the judge signs the order, which should be shortly after your client meeting.  Update the month accordingly.





Leave the specific day of the month space blank--the judge or clerk will fill it in by hand.





