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PROCESSING PAPYRUS

The form Process Papyrus on the opening window of the APIS database in MsAccess is used for cataloging input in MsAccess Database. It gives the physical description of the papyrus (or other) text or image.  Click on it to open the form.

Text-Based Records

Make separate records for each unique text of one or more pieces/fragments. For papyri that have not been studied or described, generally treat “papyri” with different hands as different texts, even if on same physical fragment(s), or in a group of fragments. Contracts are a notable exception, since a single contract may contain various hands, the scribe’s, the parties to the contract, and amendments.  

.

Make generally separate records for visual images on a papyrus which are not part of a text, for instance drawings or paintings made at time when the papyrus was used as crocodile or mummy cartonnage.  

A mythological, ritual, literary, medical or documentary text with illustrative images has one record describing text and the accompanying images.

Alpha-numeric numbers: The alpha-numeric field names in parenthesis following each field in this document are the APIS MARC equivalents to the APIS Berkeley MsAccess fields, used in the APIS Union Database at Columbia University.  

To search and view the records as seen by the public: http://tebtunis.berkeley.edu/form.html
Transliteration

In transliterating Greek personal and geographical names, the following rules are applied:
· Epsilon and eta —> e 

· Omicron and omega —> o 

· Upsilon —> y, except in au, eu, and ou, where it is rendered as u 

· Zeta —> z 

· Theta —> th 

· Xi —> x 

· Phi —> ph 

· Chi —> ch 

· Psi —> ps

Roman personal names are given in their Latin transliteration: Flavius (not Phlaouios); Julius (not Ioulios) 

PRELIMINARY BRIEF RECORDS

Preliminary Brief Records may only include: Call number, Holding Institution and Code, Location, Section/Side, Material, Items, Size, Lines, Mounted (required), Publication Status (required), Modern (or approximate) date, Date1 Date2, Provenance, Language and Language code if known, Author if known, Type of text/Title (required), Revision History (required). Give other information as available at time of keying.  Such records will be updated when the text is studied or published.

Call Number (cu090)

P.Tebt.0078 [period before number, which is filled out to make 4 digits]

P.Tebt.UC 1370 [space before number, which is filled out to make 4 digits]

If several UC numbers, give range “1678-1898” if unbroken; or each separately, if no sequential, separated by plus sign, “1878 + 2306”

If one piece of papyrus contains two or more texts

P.Tebt.0088 Recto

P.Tebt.0088 Verso 

P.Tebt.UC 4001 (1)

P.Tebt.UC 4001 (2)

P.Tebt.Frag.21,141 [period before number, which is filled out to make 5 digits, with comma after first 2]

If several: P.Tebt.Frag.21,141+14,145+23,043

If one piece of papyrus contains two or more texts

P.Tebt.Frag.04,335 (1)

P.Tebt.Frag.04,335 (2)

Etc.

APIS ID (cu001)

This number is assigned automatically when you move from last record in database to next “empty record,” to crate a new record. DO NOT CHANGE  THIS NUMBER. This becomes Berkeley’s ID in the APIS Union Database at Columbia, and appears there (for example) thus: "berkeley.apis.25".

Holding Institution (not sent to Columbia) and Holding Institution Code (cu852)

The Insitution name and MARC code equivalent (see pull-down menus) of the specific Institution (Bancroft Library or one of its regional APIS partners).  Required fields. Default is for Bancroft Library.

	Holding Institution
	Holding Institution MARC Code

	Bancroft Library, Univ. of Calif., Berkeley
	CU

	Stanford University
	CST


Location

Specific Location within a Holding Institution

Holding Institution: Bancroft Library

Location: Vault

Holding Institution: Stanford University

Location: Department of Classics

Or

Holding Institution: Stanford University

Location: Green Library

Vault m; 1 frame [m=mini size]

Vault t; 1 frame [t=tiny size]

Vault; 1 frame [standard size]

Vault; 3 frames [standard size]

Vault ff; 2 frames [oversize]

 [m=mini size]

 [t=tiny size]

 [standard size]

 [ff=oversize]

Section/Side (cu500)

Verso empty

Verso: Plaster

On recto, Account

On verso, Address  [of a letter]

On verso: Report

On verso, Fragmentary remains.

If both sides are empty, leave field blank.

Material (cu300)

Pap, ost, lead tablet, wooden tablet, parchment, paper, linen, silk, leather {as in pull-down menu]

Items (cu300)

Total number of pieces within one or more frames, or unmounted fragments making up one text.  If two or more pieces have been joined to form one piece in the conservation process, count as one (1) piece.

Size (cu300)

Height by width, with text so that it can be read.

Horizontal piece: 15.3 x 30.7 cm.  NOT 30.7 x 15.3 cm.  

	---------- ----------

---------- ----------

---------- ----------

---------- ----------


Vertical piece: 20 x 6.2 cm. NOT 6.2 x 20 cm.

	--------

--------

--------

--------

-------- 


Give size of each distinct fragment: frag. 1, 5.3 x 7.8 cm.; frag. 2, 6 x 5 cm.

Lines (cu500_1)

Recto (or Front): The writing or image is along the fibers.

Verso (or Back): The writing or image is across the fibers.

Give TOTAL number of lines only, not number on each fragment: 

26 lines, on recto along the fibers.

15 lines, on verso across the fibers.

Give total number of columns and lines when this can be determined.

3 cols. (36 lines) on recto along the fibers.

If number of lines is uncertain, as for instance some very fragmentary, an approximation can be given.

26+ lines, on recto along the fibers

9+ lines, on verso across the fibers.

If text is continuous from recto to verso:

25 lines, on recto along the fibers; 10 lines on verso, across the fibers.

Images:

1 image

5 images

If the only thing on the verso is an address, note only under Section/side.  Similarly for very fragmentary calculations or text.

If both sides are blank, enter here: No writing.

Mounted (not sent to Columbia)
Either: glass, or vinylite, or unmounted

Once Conservation has [re]mounted, change to glass.

Publication Status (not sent to Columbia)
These have been either

Published: With edited text and commentary, perhaps a translation or plates.

Described: A description, perhaps portion of text, appears in print

Unpublished: Most of the vinylite and glass mounted items with only a UC, Frag. or Tin number.   

Modern Date (cu245ab)

Give here the modern equivalent.  This includes a date or approximate date based on evidence in the text, its provenance, or relation to other papyri:

Mar.-Apr. 117 B.C.

9 Nov. 114 B.C. or slightly later

ca. 114 A.D.

Between 76 and 78 A.D.

2nd century B.C.

Early 2nd century B.C.

Late 1st century B.C.

1st century A.D. 

Late 2nd century  A.D.

Make every attempt to provide approximate date (e.g., for example, based on dated papyri which served as cartonnage for the same crocodile or mummy).

Date1 Date2 (cu046 [1] cu046 [2])

Date1: Here is entered the year of a text known to have been written in a specific year, including circa years.  Enter B.C. dates as minus years (e.g., enter 104 B.C. as -104)

Date1: Here also is entered the earliest year of a range of two or more years, B.C. years being indicated as minus year (e.g., enter B.C. 99 as –99)

Date2: Here is entered the latest possible year of a range of two or more years, B.C. years being indicated as minus year (e.g., enter B.C. 213 as –213)

EXCEPTION: Mid century is entered only in Date1 (e.g. Mid 2nd century A.D. is entered in Date1 as 150), and Date2 is left blank.

EXAMPLES OF DATES

	Textual/Modern Date
	Date1 
	Date2 

	Specific Year
	
	

	Mar.-Apr. 117 B.C.
	-117
	.

	9 Nov. 114 B.C. or slightly later
	-114
	

	52nd year of Ptolemy VIII Euergetes II, 9th of the Egyptian month Pharmouthi (28 April 118 B.C.)
	-118
	

	21st year of the Emperor Antoninus Pius, the 27th of the Egyptian month Epeiph (21 July 158 A.D.)
	158
	

	ca. 114 A.D.
	114
	

	Range of Years
	
	

	140/139 B.C.
	-140
	-139

	189/190 A.D.
	189
	190

	19th year of King Ptolemy V Epiphanes (187/186 B.C.)
	-187
	-186

	3rd year of the Emperor Domitian  (83/84 A.D.)
	83
	84

	2nd century B.C.
	-199
	-100

	Early 2nd  century B.C.
	-199
	-175

	Late 1st century B.C
	-25
	-1

	1st century A.D.
	1
	99

	Late 2nd century A.D.
	175
	199

	Between  204 and 181 B.C.
	-204
	-181

	Between 126 and 138 A.D.
	126
	138


Approximate dates for papyri from Tebtunis (P.Tebt., P.Tebt.Frag., P.Tebt.Tin and P.Tebt.UC) otherwise not studied or dated:

	Source
	Modern Date
	Date1
	Date2

	Crocodile  cartonnage 
	Between  150 and 70 B.C.
	-150
	-70

	House at Tebtunis
	Between 1 and 350 A.D.
	1
	350

	Mummy cartonnage
	Between 300 and 130 B.C.
	-300
	-130


Provenance (cu561)

Provenance refers to the place of discovery.

See pull-down menu; give number only after supplied text, “crocodile cartonnage at Tebtunis 8.3” not “crocodile cartonnage at Tebtunis, croc. 8.3.”

Crocodile cartonnage at Tebtunis 8.3

House at Tebtunis T679

Mummy cartonnage at Tebtunis 59

Texts from Khamsin  [no number]

For these numbers for Fragments see among appendices below Unmounted Tebtunis Papyri Box and Fragment Numbers, and Corresponding Crocodile Cartonnage, Town, and Mummy Numbers
Language (cu546)

Arabic, Coptic, Demotic, Greek, Hieratic, Hieroglyphic, Latin, Pahlavi,  [etc. as in pull-down menu] 

May be a sentence: Greek, with amendments in Demotic.

If unknown or uncertain, leave blank.

Leave blank in record for an image.

Language Code (cu041)

Ara,  etc. [as in pull-down menu]

	Language
	Code

	Arabic
	ara

	Coptic
	cop

	Demotic
	dem

	Greek
	grc

	Hieratic
	hir

	Hieroglyphic
	hig

	Latin
	lat

	Pahlavi
	pal


NOTE: If there is more than one language, give predominant language code only. This field allows only three characters.

If unknown or uncertain, leave blank.

Leave blank in record for an image.

Author (cu100a)

Give here the person who composed the text: the writer of a receipt, the writer of a letter, the author of a decree (e.g., Ptolemy), principle party to a contract, person swearing an oath, writer of an account, the literary author (e.g., Homer), etc.  If there are several authors, give the first name here (e.g., the principal party to, or the first of two or more parties to a contract). give the others under Persons, below. 


Use common modern forms for well-known historical persons:

· Homer 
· Virgil

· Ptolemy IX Soter II, King of Egypt

· John, the Apostle, Saint

For others, use following patterns, employing transliterated/translated form. For example:

· Aurelius Sarapion 
· Dictys, Cretensis 

· Petesouchos alias Ammonios 

· Harmiysis (Komarches of Kerkeosiris) 

· Thaubastos, Daughter of Maron 

Roman personal names are given in their Latin transliteration: Flavius (not Phlaouios); Julius (not Ioulios).

Type of Text/Title (cu245ab)

ALWAYS SUPPLY A TITLE.  Every text or image has a title, even if this is “stylized” brief description (“type of text”) such as “Tax receipt” or “Marriage contract” or supplied title.

Documentary text  [use as default title when content of papyrus, as is case with most of the Demotic texts, or unmounted papyri fragments, is unknown]

Account. concerning wheat

Menches’ letter : to Apollonios

Receipt 

Land survey

Drawing of Ptolemaic queen

Iliad. Book 1, lines 311-327

Inachus 

De falsa legatione

Empty  [Use for fragment of papyrus with no text or image]

Revision History (not sent to Columbia)
Give here the date on which the record was created, followed by date(s) on which revised or edited; or record checked against the original.

For example: Created 1/9/98 av; rev 1/27/98 pjr; checked pap. 2/24/98 av

UNMOUNTED TEBTUNIS PAPYRI BOX AND FRAGMENT NUMBERS, AND CORRESPONDING CROCODILE CARTONNAGE, TOWN, AND MUMMY NUMBERS
	Box
	Fragments
	Label on Box
	Crocodile, Town, and Mummy Numbers

	1
	
	
	

	2
	0264-0657
	Demotic fragments, some Greek appears in 2/2, 3/8, 3/9, 4/5
	M.?

	3
	0658-1173
	Demotic scraps, bits of Greek in 4/7, 4/13
	M. 108-112???

	4
	
	
	

	 5
	8688-9425?
	Fragments of Greek... lists and Demotic
	M??? 8, 11, 53, etc.

	6, 15
	0001-0263
	Greek fragments from P.Tebt.  1004, 1043, 1084
	M. 12, 5, 50

	7
	1693-1988
	Fragments of Greek and Demotic
	M.??? 37, 41, 42, 44, etc.???

	8
	1174-1692
	Some Greek fragments, but chiefly Demotic fragments
	M.??? 16, 9, 19, 43, 121, 123???

	9
	
	
	

	10
	12,892-13,170
	Almost entirely Greek cartonnage (Ptolemaic), 2 scraps of Demotic also
	M. 39, 38, 67,

"Package 1-4 (1972)" start

	11
	13,171-13751
	Greek and Demotic Fragments
	

	12
	10,751-12-191
	Cartonnage, almost all Ptolemaic Greek, but a little Demotic as well
	M. 6, 105, etc.???

	13, 20, 23
	9456-10,750
	Box 23, 13: Fragments arranged by crocodile

Box 20: Folders 64 and 65 are Demotic, the rest is Ptolemaic Greek
	C. 19-24, 27-30, "Croc. unknown" (Ptolemaic Greek)

M. 124 (Demotic)

	14
	1989-2492
	Minute fragments of P.Tebt. 265-951
	T63, 40, 55, 58, 547 etc.

	15

15
	0001-0263

12,192-12891
	Greek fragments from P.Tebt.  1004, 1043, 1084

Greek and demotic fragments
	M. 12, 5, 50

A, B, 18, 14, 19

	16
	
	
	

	17
	4181-6330
	Tiny fragments of P.Teb. 1-100
	C. 12, 14, 17, 18, 27, 29, etc.

	18

18
	2493-4180

8151-8687
	Tebt. catalogue 132-186, 239-63

Fragments from P.Teb. 103-263

Demotic Fragments, many fairly large
	C. 4, 5, 12, 20, 27, 19 etc.

???? numbers vary from teens to 100s

	19, 22
	6331-8150
	A little Demotic with a good deal of Greek from the Menches papers, arranged by crocodile
	C. 1-17 

	20, 13, 23
	9456-10,750
	Box 23, 13: Fragments arranged by crocodile

Box 20: Folders 64 and 65 are Demotic, the rest is Ptolemaic Greek
	C. 19-24, 27-30, "Croc. unknown" (Ptolemaic Greek)

M. 124 (Demotic)

	21
	
	
	

	22, 19
	6331-8150
	A little Demotic with a good deal of Greek from the Menches papers, arranged by crocodile
	C. 1-17

	23, 13, 20, 

23

23, 24
	9456-10,750

16,881-18,894

18,901-21,002
	Box 23, 13: Fragments arranged by crocodile

Box 20: Folders 64 and 65 are Demotic, the rest is Ptolemaic Greek

Greek fragments with a little Demotic; all Ptolemaic

Greek fragments with UC numbers not put under plastic
	C. 19-24, 27-30, "Croc. unknown" (Ptolemaic Greek)

M. 124 (Demotic)

M. "head", "breast"

C. 7, 8, 18, T.5, T.90, UC#s start

	25
	1989-2492
	Minute fragments of P.Tebt. 265-951
	T63, 40, 55, 58, 547 etc.


