Appendix B:  RBML Finding Aids Tested in Archon / Archivists’ Toolkit
These eight finding aids selected were split into the two main categories of Personal Papers and Corporate Records, reflecting the two major types of collections held by RBML.  Other factors, such as size and types of material the collections contained were also pertinent.  Content was a factor in the decision of what to include and notes are below.  

Personal

· L.S. Alexander Gumby Collection: This is a collection of scrapbooks on African-Americans created by Mr. Gumby.  This was chosen to illustrate a collection of material from a collector, not a creator.  

· Pavel N. Shatilov Papers: This collection is from the Bakhameteff Archives, which are focused on Russian émigré materials.  They form an integral part of the RBML collections.  Shatilov was a high-ranking official in the Russian Army. 

· George E. Sokolsky Papers: Sokolsky was an author who mainly wrote for newspapers.  A great many of his clippings are in this collection.  

· Alvin & Heidi Toffler Papers: The papers of an author, with information on his many titles and related research materials.  It also contained correspondence and was overall, a typical collection of author’s papers.  

· Thomas Clarkson Papers: A collection of personal papers and ephemera relating to Thomas Clarkson, one of the earliest proponents for the abolition of slavery in England.  (Archon only)

Corporate

· Greenberg Publishers Records: This was chosen to illustrate the difference in a corporate collection from a publishing house.  

· Letchworth Village Records: This was a small collection of papers from Letchworth Village, which functioned as a home for mentally disturbed individuals in upstate New York for many years.  

· New York State Crime Prevention Records: The organization was focused on getting rid of Mafia-related control of the docks in New York City.  The majority of the collection is comprised of testimony of persons called before the group as an evidence-gathering measure.  

· Whitney Young Jr. Memorial Foundation Records: This was chosen mainly due to size.  I wanted to see how the systems would react to a large collection.  

Accession/Survey Collections

These collections are a mix of medium and small collection, with varying levels of information about them being present.  Some had very rough information, some more detailed.  Content of collection was not a criteria for selection in this category.  

· Herbert Gans Papers

· Otto Harbach Papers

· Andrew Heiskell Papers

· John H. Mundy Papers

· Jean Nathan Papers

· Peter Prescott Papers

· Bill of Rights Fund Records

· National Urban League Records

· Womens Suffrage Association of New York State

Existing EAD 2002 finding aids 
These collections were acquired internally from a variety of projects around different archives at Columbia University.  Content of collection was not a criteria for selection in this category.  

· Merkt Abbott Papers

· Serge I. Chermayeff Architectural Records and Papers

· B.G. Goodhue Architectural Drawings and Papers

· Mary Lyons Peisch Papers

· Warren & Westmore Architectural Photographs and Records

· Abe Collection: Chosen because it contains Asian characters and I wanted to see how the systems would react.  

· Donald Keene Letters Collection

· Stein and Day Records 

· David B. Steinman Papers

· William S. Vickrey Papers

· Richard J. Kitz Papers (test case from Harvard University)

