Cataloging Web sites

We use the MARC 21 meta data standard for bibliographic records when we catalog resources that will be part of CUL’s OPAC.  It is based on tags, fields, and subfields.  Quite a bit of “cataloging” rules inform catalogers as to what content is put where.  I will skip this as it seems you need only the basics.  The table below lists the Name/Label for the field; the Field tag (number), and the type of descriptive data to be put in the field. I am omitting the subfields and punctuation used in a MARC 21 record.
	Name/
Label
	Field tag
	Descriptive data

	
	
	

	Main Title
	245
	Title of the resource:  Web sites often have multiple presentations.  Use the most formally presented data—such as wording all in caps, data prominently presented; or data in the header. We only capitalize the first word in a title and any proper names. Remaining data is not capitalized.  Only one of these fields per record. This is a required field.

	Other titles
	246
	These can be subtitles, titles in additional languages, initialisms—any titles that are not chosen to be main title.  Many Web sites do not have other titles. Use one field per title. This field not required.

	Publication
	260
	Many times we do not use this field for Web sites as it is difficult to know who really publishes them.  We never would use, for example, the company who either hosts the Web site or a company who designs the Web site as a publisher.  We want to include in this field the name of the organization, society, company who is responsible for the data/information.  This field contains a place of publication and the publisher.  We don’t use dates as most Web sites are updated over time and so there is no one date we can use.  This field can be repeated with different publishers or two or more publishers can be put into one field.

	Summary
	520
	This field is used for summary of the content of a Web site. Use of “content rich” words provides access for keyword searching. This field is not required. Use only one for each record.


	Name/
Label
	Field tag
	Descriptive data

	Authors
	710
	This fields contains a name of a company, society, organization who publishes the Web site or and/or who is responsible for the data/information. Only one name goes into this field. It can be repeated if more than one name is associated with the Web site. This field is not required. 

	Author
	700
	This is used for a person as an author. It is rarely used because Web sites are usually the results of collaboration of many people. But there are Web sites that are designed by and maintained by one person and this persons name goes in this field. This field is not required.

	Subject keyword
	653
	This field uses one word or multiple word short phrases that represent subjects or topics of the Web site. They act as access points when searching a database. The words or short phrases are defined from one another with a subfield or punctuation—any section divider. Proper names, (including people, companies, societies, organizations), countries, topics, subjects, time periods, etc. Each field should contain data that is related. For example a Web site on Canada and Mexico should use separate 653 fields for each concept.  If the work is on economics in Canada and economics in Mexico there would be one 653: Canada; econmics and another 653: Mexico; economics.

	URL
	856
	This field contains the URL which someone could use to locate the Web site in the online environment.


In the library OPAC (Columbia has named theirs, CLIO) the tags and subfields are not seen.  Names or labels are used for the display of a resource.  The tags are used only for the meta data and are the means by which information in the cataloged record is indexed.
