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CALENDAR OF PAPERS OF MARGARET HUTCHINS

Folder Contents of folder

Box 1 1 ALA. Editorial Com, Subcommittee on Guide to Reference Books Shelved off-site

2 ALA. Public Documents Committee. Feb. - May, 1954

3. Assn. of Am. Library Schools. Committee on Curriculum Revision

4. Assn. of Am. Library Schools. Committee on Research

5 Correspondence, Miscellaneous

6 Correspondence with Deans and Associate Dean

7 Faculty Appointments: Correspondence and Report of Meeting
with Dean

8 Hutchins. Introduction to Reference Work
Correspondence with ALA Sept. 1940 - May 5,1944
Miscellaneous correspondence regarding book
Hutchins1 letter regarding Tver's Reference Work 1928?

9 Home Stucfor Course in Library Science - Reference Work. Williams, 1929

1 0 n n t i i f t i n t i n H u t c h i n s , 1 9 3 3

11 Columbia School of Library Service. Curriculum

(For items see attached sheet)

12 Evaluation of Reference Books - lecture and Paper

13 Evaluation of Reference Books - Encyclopedias, General

14 Evaluation of Reference Books - Encyclopedias, Special

15 Evaluation of Reference Books - Dictionaries, Special
Shelved ofWft®

Box 2 16 Evaluation of Reference Books - Literature; Biography

17 Evaluation of Reference Books - Almanacs, Yearbooks, Handbook,
Reference periodicals

18 Advanced Bibliography (301-302) Mudge Course, 1929-1930

Notes of M. Hutchins

19 Advanced Reference. Mudge Course, 1937-1938

20 Advanced Reference. Mudge Course
Stencils, 1934-1938
Motes on course tjy five students, 1930-1938
C.F.McCombs. Stencils, S1935-1936
R#B.Phelps. Stencils, 1938-1939
D.M.Reed. Stencils, S1937-1938



Page 2 Calendar of Hatchins1 papers

Box 2 21 Advanced Reference, 2nd semester
History of course

_̂ Readings - Reference function
Reference collection building
Evaluation and promotion of reference
Staff manuals
Administration of a reference collection
Departmentalization and staff specialization
Special collections
Archives
Reporting reference work
Children*s periodicals (Madge talk)

22 Advanced Reference (361; 264) Hutchins
Introduction
Administration

23 Advanced Reference
Card catalog - Lecture and problems
Verification of references - Lecture and problems

24 Advanced Reference
Biographer

Lectures: Mudge, Phelps, Hutchins
Problems
Final exam, given in ref • room
Mudge creed

- 25 Advanced Reference
Biographer

Columbia Guest Book names - Problems

26 Advanced Reference
Biography

Problems involving names on a collection of bookplates

27• Advanced Reference
Quotations

28 Advanced Reference
Historical questions

29 Advanced Reference
Geographical questions

30 Advanced Reference
Statistics

Box 3 ~ 51 Advanced Reference Shelved off-site
Location of materials

Locating printed and manuscript materials in outside libraries

32 Advanced Reference
Interlibrary loan

Lecture notes: Mudge, Phelps, Hutchins
Problems
Correspondence
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Box 3 35 Advanced Reference
Instruction in Use

34 Government Publications, U.S. 1950*8
Lectures and discussions
Problems
Miles Price lecture on patents. 1956
Hutchins1 report on the govt. publs. course

55 Government Publications! U.S. 1940*s
Hutchins - Class notes
Violet A. Cabeen - Class notes

56 Government Publications, State and Municipal

57 Government Publications, Foreign
gyllabus for course
Great Britain and "Dominions"

Box k 58 Government Publications, Foreign Shelved
France Portugal P^
Germany Spain
Italy

59 Government Publications, Foreign
Course stencils
League of Nations
Final exam., 1941

40 Introduction to Bibliography (115)
Introduction
General Bibliography

41 Introduction to Bibliography
National Bibliography
Author-Subject Bibliography

42 Introduction to Bibliography
Special Bibliography
Index

45 Introduction to Bibliography
Encyclopedia
Dictionary

44 Introduction to Bibliography
Biographical dictionary
Atlas

45 Introduction to Bibliography
Handbook
Collection
Statistics
Directory
Reference book selection
fest
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Box k 46 Information Services (168)
Lectares

Introduction
Citations
Use of catalog
Reference interview
Planning the search
Humanities
History, Comparison of authorities
Current information, including statistics
Procedures and customs
Pictures and maps
Bibliography and index making
Personal relations
Evaluation of service

47 Subject Bibliography (262)
Course lectures



Folder 11

School of Library Service - Curriculum

Decisions re Instruction relating to the Shelf-list. April 27, 1951
(Box 1) L. 3. kOb and 206, Hutchins' undated notes and recommendations

^ Hutchins' Comments to Miss Fay a bout Bibliographer Courses. Anril 15, 1954
Letter, Hut chins to Dr. Williamson on L. S. 206." July 12, I9o5

Morley, Linda. Basic Reouirements for Special Library Unit Course and Hutchins1

Notes on Curriculum copied from C. C. TT. Comments. Sept. 9,1955

^hite, C. M. A New Curriculum under Consideration for the School of Library
Service. Jan. 15, 1945

School of Library Service. Plans for Re-organization. March 1, 1945

Hutchins1 Comments on March 1, 1945 Plans for Re-Organization

Hutchins and 'aev*ny. Report of the Sub-Committee on Audio-Visual Aids. n.d.

Suggested Plans for Instruction in Government publications, by Hutchins. March BO,
1946

Proposals for Revised Courses and Programs April, 194S

Hutchins' Comments on Proposals for Revised Courses and Programs. April 17, 1946

Hutchins1 Comments on Plan for Teaching Administration. July 23, 1946

Proposal for a Program of Professional Study, submitted to Committee on Instruction,
April 9,"1947

Hutchins' Comments on April 9, 19̂ -7 Proposal

Hutchins1 Comments on the Apr. 28 revision of the Committee's April 9, 1947
Proposal. n.d.

.Memo tyr Martin. Length and Scheduling of New Program of Study. Jan. 5, 1948

Memo tgr Martin. Structure of Courses in New Program of Stucfcr. Jan. 7, 1948

Hutchins' Comments on Martin's Tentative Outline of Psychological and Sociological
Foundations of Reading. Feb. 15, 1948

Memo by Martin. Student Projects in M.S. Courses. Oct. 15, 1948

Resources Courses - Correspondence between Martin and Hutchins. March 29, 25,
26, 29, 1948

L. S. 115. Reasons for Inclusion in Program and Tentative Outline, n.d.
Tentative 'Outline of Course Content Nov. 15, 1947
Comments on Course by Hutchins. n.d.
Possible "ays of Handling Students without Sufficient Background,

qy Hutvhins. n.d.
Methods of Teaching, memo bry Hutchins. Apr. 29, 1943

L. S. 166 Reader Services (combined Information and Advisory Services)
Tentative Outline. Nov. 15, 1947
Hutchins' Letter to ?Jhite Aug. 11, 1948
Summary Sheet on Course, with Critical Comment n.d.
Letter, Martin to Hutchins on Committee Discussion on Dividing the

Course. Jan. 12, 1950
Memo, Martin to Com. on Instruction on Reader Services Course and

Foundations Courses Jan. 19, 1950
L.S. 115 Letter, Martin to Tompkins - Record of Discussion on Course, Dec. 16, 1949


