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It is most important that correspondence to a 
Foreign Service post be addressed to a section 
or posit ion rather than to an officer by name. 
This will eliminate delays resulting from the for
warding of off icial mail to officers who have 
t ransferred. Normal ly , cor respondence con 
ce rn ing commerc ia l matters shou ld be ad
dressed simply "Commercial Section" followed 
by the name and correct mailing address of the 
post. (Samples of correct mailing addresses ap
pear on page x.) 

DEPARTMENT OF STATE 

Publication 7877 

Revised IVIay 1984 

FOREJGN AFFAIRS INFORMATION 
MANAGEMENT CENTER 

Publishing Services Division 

For Key Officer updates: 
Call (202) 632-1068 

For sale by the Superintendent of Documents, U.S. 
Government Printing Office, Washington, D.C. 
20402. 

n 


