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audio reformatting form





Today's Date:	





Name:	


Address	


	


City:	 


State/zip code:	


Country:	


Telephone Number:	


Fax Number:	


Email Address:	





rEAD "general conditions of service" form and sign below:





____________________________________________________________





Call No/Coll:	


Interviewee:	


Title/Description:	


	


	


	


	


Date:	





Order approved by:





	


 (Curator/Librarian)





	


 (Date)





�
QUANTITY�
UNIT PRICE�
CHARGE�
�
Reel to reel audiotapes�
REELS=�
@ $75.00�
=�
�
Audiocassettes�
REELS=�
@ $75.00�
=�
�
Audio discs (indicate type of disc)�
DISCS=�
@ $75.00�
=�
�
�
�
�
�
�
�
�
�
�
�
MAILING ($5 MINIMUM)�
=�
�
�
TOTAL COST�
=�
�












PAYMENT TYPE:  ( CASH  ( CHECK   ( VISA/MC





DELIVERY METHOD: ( CALL FOR PICK-UP  ( US MAIL 


( UPS ( FEDERAL EXPRESS  


(acct.NO: 	)








select preferred file format: .wav (  mp3 (





FILES are provided on disc only 





IF AUDIO MEDIA ARE IN POOR PHYSICAL CONDITION IT MAY BE IMPOSSIBLE TO DIGITIZE THE CONTENT








 





IF NECESSARY, 


ATTACH ADDITIONAL INSTRUCTIONS


OR DOCUMENTATION








ORDER NO:





RECEIVED IN PRD:





*Digital reformatting may be requested for items recorded by Columbia University Libraries. Columbia University Libraries reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of copyright law. Customers must review and sign the Conditions of Services form and submit with order.
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