
C.V. Starr East Asian Library �300 Kent Hall, mc 3901, Columbia University �1140 Amsterdam Ave. �New York, NY 10027


Phone: (212) 854-2578 


Fax: 212-854-1365


http://www.columbia.edu/cu/lweb/indiv/eastasian/


starr@libraries.cul.columbia.edu








Electronic book Order Form





Today's Date:	





Name:	


Address	


	


City, State, zip:	


Country:	


Telephone Number:	


Fax Number:	


Email Address:	


( CU Student (  CU Faculty/Staff/Alumni  (  Non-CU





rEAD "general conditions of service" form and Acknowledge here : 




















Order approved by:





	


 (Curator/Librarian)


	


 (Date)





Repository(R)________________________________      Collection (R/A) ______________________________________





Call. No./Location (R/A) ___________________________ CLIO No. (R) ______________________________________





Name (Creator/Au) (R/A) ____________________________________________________________________________





Title (R)__________________________________________________________________________________________





Edition (R/A)______________________________________________________________________________________





Work Title (e.g. Series Title) (R/A) _______________________________________________________________________





Format (R) ___________________                                 Date(R/A) _________________________________________ 





*Please refer to customer orders data dictionary for details re: customer order metadata elements*


� HYPERLINK "http://metadata.wikispaces.columbia.edu/Customer+Orders+Data+Dictionary" ��http://metadata.wikispaces.columbia.edu/Customer+Orders+Data+Dictionary�





DIGITAL SERVICES                                                                         CU Student       CU ID                Non-CU�
�
Base price for up to 300 p.; up to 8 x 11�
�
$300�
$315�
$325�
�
�
Base price for up to 800 p.; up to 8 x 11�
�
$500�
$515�
$525�
�
�
Base price for > 800 p.; up to 8 x 11�
�
Determined per order�
Determined per order�
Determined per order�
�
�
Oversize surcharge*�
�
�
Handling*�
�
�
MAILING ($5 MIN.)�
�
�
Total�
�
�






PAYMENT TYPE:  ( CASH  ( CHECK   ( VISA/MC





DELIVERY METHOD: ( CALL FOR PICK-UP  ( US MAIL 


( UPS ( FEDERAL EXPRESS  


(acct.NO: 	)








Ebooks may be ordered from the Starr East Asian Library if the following conditions are met:


No other acceptable ebook is available


Volume is able to withstand the scanning process without damage as determined by both Preservation and RBML


Publication is out of copyright or express written permission by the copyright holder is provided by customer


*Handling and oversize charges are determined on a case by case basis, and are based upon staff time. We will be happy to provide a general breakdown of these costs.





Please note: Columbia University Libraries reserves the right to refuse to scan any of its materials for patron use. 





All ebooks are delivered in pdf format


 


Turnaround time is approximately 4-6 weeks





FTP delivery also available: Please contact prd-orders via email to inquire: � HYPERLINK "mailto:prd-orders@libraries.cul.columbia.edu" ��prd-orders@libraries.cul.columbia.edu�

















IF NECESSARY, 


ATTACH ADDITIONAL INSTRUCTIONS


OR DOCUMENTATION








ORDER NO:
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