ORDER NO:
ELECTRONIC BOOK ORDER FORM

TODAY'S DATE:

RECEIVED IN PRD:

NAME: RARE BOOK AND MANUSCRIPT LIBRARY
ADDRESS COLUMBIA UNIVERSITY
535 WEST 114TH STREET
NEW YORK, NEW YORK, 10027
CITY, STATE, ZIP: PHONE: 212-854-5590
FAX: 212-854-1365

COUNTRY: RAREBOOKS@LIBRARIES.CUL.COLUMBIA.EDU
TELEPHONE NUMBER: HTTP://WWW.COLUMBIA.EDU/CU/LWEB/INDIV/RARE/
FAX NUMBER:

EMAIL ADDRESS: ORDER APPROVED BY:

0O CU STUDENT O CU FACULTY/STAFF/ALUMNI O NON-CU

(CURATORI/LIBRARIAN)
READ "GENERAL CONDITIONS OF SERVICE" FORM AND

ACKNOWLEDGE HERE : ] {DATE)
Repository(R) Collection (R/A)
Call. No./Location (R/A) CLIO No. (R)

Name (Creator/Au) (R/A)

Title (R)

Edition (R/A)

Work Title (e.g. Series Title) (R/A)

Format (R) Date(R/A)

*Please refer to customer orders data dictionary for details re: customer order metadata elements*
http://metadata.wikispaces.columbia.edu/Customer+QOrders+Data+Dictionary

DIGITAL SERVICES CU Student CU ID Non-CU
Base price for up to 300 p.; up to 8 x 11 $300 $315 $325
Base price for up to 800 p.; up to 8 x 11 $500 $515 $525
Base price for > 800 p.; up to 8 x 11 Determined per | Determined Determined
order per order per order
Qversize surcharge*
Ebooks may be ordered from the Rare Book and Manuscript Handling*
Library (RBML) if the following conditions are met: MAILING ($5 MIN.)
e No other acceptable ebook is available Total
e Volume s able to withstand the scanning process
without damage as determined by both Preservation and PAYMENT TYPE: O CASH O CHECK 0O VISA/MC
RBML
e Publication is out of copyright or express written DELIVERY METHOD: U CALL FOR PICK-UP L1 US MAIL
permission by the copyright holder is provided by Clups O '_:EDERAL EXPRESS
customer (ACCT.NO: )
*Handling and oversize charges are determined on a case by case
basis, and are based upon staff time. We will be happy to provide a
general breakdown of these costs. IF NECESSARY,
) ) S ) ATTACH ADDITIONAL INSTRUCTIONS
Please note: Columbia University Libraries reserves the right to refuse OR DOCUMENTATION

to scan any of its materials for patron use.
All ebooks are delivered in pdf format
Turnaround time is approximately 4-6 weeks

FTP DELIVERY ALSO AVAILABLE: PLEASE CONTACT PRD-ORDERS VIA
EMAIL TO INQUIRE: PRD-ORDERS@LIBRARIES.CUL.COLUMBIA.EDU

18 February 2011


http://metadata.wikispaces.columbia.edu/Customer+Orders+Data+Dictionary
mailto:prd-orders@libraries.cul.columbia.edu

	TODAYS DATE: 
	NAME: 
	ADDRESS 1: 
	ADDRESS 2: 
	CITY STATE ZIP: 
	COUNTRY: 
	TELEPHONE NUMBER: 
	FAX NUMBER: 
	EMAIL ADDRESS: 
	CU STUDENT: Off
	CU FACULTYSTAFFALUMNI: Off
	NONCU: Off
	READ GENERAL CONDITIONS OF SERVICE FORM AND: Off
	RepositoryR: 
	ORDER NO RECEIVED IN PRD: 
	CURATORLIBRARIAN: 
	DATE: 
	Collection RA: 
	Call NoLocation RA: 
	CLIO No R: 
	Name CreatorAu RA: 
	Title R: 
	Edition RA: 
	Work Title eg Series Title RA: 
	Format R: 
	DateRA: 
	Base price for up to 300 p up to 8 x 11: 
	325: 
	Base price for up to 800 p up to 8 x 11: 
	525: 
	Base price for  800 p up to 8 x 11: 
	Determined per order: 
	Oversize surcharge: 
	Handling: 
	MAILING 5 MIN: 
	Total: 
	CASH: Off
	CHECK: Off
	VISAMC: Off
	CALL FOR PICKUP: Off
	US MAIL: Off
	UPS: Off
	FEDERAL EXPRESS: Off


