Procedure For Taking C1403 Examinations

1. Student Identification: Students are required to display a valid CU identification card to take the exam. Students must also have their PID number (formerly CUID number) which is of the form: C00xxxxxxx (i.e. C00 followed by 7 digits). Please note that the PID number is not given on the CU identification card and must be obtained from SSOL [https://ssol.columbia.edu/].  You may take the exam, but you will not receive a grade if your PID is not recorded on the bubble sheet. You need to have your PID ready when you enter the class room.  You will not be permitted to leave the room to gather it.  Please note also, the TAs do not have access to your PID.

2.  You are required to bring a #2 pencil to complete the exam.

3. Cell Phones, Pagers, PDAs and other Electronic Equipment (including iPods): Students are not allowed to have any electronic equipment (other than a calculator or a watch) on their possession during exams. Such equipment, and all other personal belongings, must be left at the front of the exam room BEFORE taking a seat.
4.  Sit in every other seat.
5.  Calculators: The only calculators that are permitted for use in exams or recitation quizzes are those that have only numerical displays. Any calculator that is capable of displaying text or graphics (e.g. graphing calculators) is strictly forbidden. You are required to have your calculator approved by your TA before the first exam.

6.  Questions during Exams: Any student who considers that there is an error in an exam question should raise their hand to attract the attention of TA. The TA will not provide any interpretation pertaining to an exam question but will bring the issue to the Instructor and any correction, if necessary, will be written on the board at the front of the exam room.

7.  Re-entry to Exam Room: No re-entry to the exam room is permitted once a student has left the room. Therefore, if necessary, please make sure that, if necessary, you use the restroom before entering the exam room. 

8.  Handing in your exam: Keep sitting in your seat when the time is up and have your Columbia ID ready. One of the TAs will come by to collect your packet. If you finish before the end of examination time, raise your hand and one of the TA’s will come by to pick up your packet.

9.  Exam Booklets: Exam booklets may not be removed from the examination room. However, the exam booklets will be made available once the grades have been posted.
