Letter requesting developmental evaluation

Note:  this letter requires hand delivery by the parent of John Doe to Committee of Special Education office.  Listed below is address for CSE, region 10.

Department of Education

Committee on Special Education, Region 10 

2120 Amsterdam Avenue

New York NY 10032

October 27, 2003

Dear Committee on Special Education of the Department of Education:

This letter is in regard to my patient, John Doe.  John is a __ year old student in the __ grade in P.S. __.  John has been having difficulty in school and has received extremely poor marks in the second and third grades.  John’s parents have been informed by his teacher that John’s behavior in class is very disruptive.

I believe that John needs to have a complete developmental and behavioral evaluation.  Many students who have poor school performance suffer from learning disabilities.  John may suffer from an undiagnosed learning disability.  This will only be learned by John’s undergoing a complete developmental and behavioral evaluation.  

John’s mother, Jane Doe, is presenting this letter to you to request a complete developmental and behavioral evaluation.  Please give her the Department of Education parental consent form at this time, while she is still in your office, and allow her to sign and return the form.  I request this to attempt to avoid delays in obtaining the evaluation.

As you are aware, under local law, the Board of Education is responsible for performing developmental and behavioral evaluations for their students who require these.  John requires a complete evaluation.

I request that you immediately give John’s mother a consent for evaluation form and arrange for a developmental evaluation at the earliest time possible.

If you have any questions or need further information, please call me at (212) …-…..  Thank you for your immediate attention to this matter.

Sincerely,

Mary Pediatrician MD

Department of Pediatrics

New York Presbyterian Hospital

Broadway ACNC

4781 Broadway

New York, NY 10034

Cc: Jane Doe

School Principal, P.S. _

Medical Record of John Doe

Referral to Harlem Legal Services

