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Microsoft Excel: A Self Assessment Exercise

You will be called on to use Microsoft Excel to do data analysis in a number of your MBA courses and projects. During your first term the spreadsheet is certain to be employed in your accounting and statistics courses. The following exercise has been designed as a self-test of your ability to do basic analyses in Excel. Should you have problems with any parts of this exercise please seek to address them before classes start. There are a number of excellent self-teaching texts on Excel available. 

The data are contained in the table below. They give annual “returns” for a dollar invested in the O’Brian Growth Fund, and the S&P 500 Index over the period 1985 to 1994. That is, the first number in the table, 0.26 means that $1.00 invested with O’Brian on 1/1/82 was worth $1.26 on 12/31/83.

Your Assignment

Enter the data in the table into a spreadsheet and perform the following:

1. Save your workbook under the name Self_Test_Data.xls 

2. Compute a new column of the differences between the O’Brian and S&P returns.

3. Save your workbook under the name Self_Test_Anyl.xls (Use the Save As option.)

4. Use the appropriate Excel functions to compute the average, maximum and minimum of all three columns of numbers

5. Use the Excel Chart Wizard to create a time series plot of the O’Brian and S&P returns.

6. Copy your data to another worksheet in your workbook.

7. Sort the copied data by increasing magnitude of the difference in returns.

8. Re-sort the data back into original order. 

9. Use the Excel Chart Wizard to create a scatter plot of the O’Brian returns versus the S&P returns. 

10. Use the Histogram Tool (in the Data Analysis Toolpak) to create a frequency histogram of the O’Brian returns. Note: Your installation of Excel may not have included the Analysis Toolpak. The Analysis Toolpak, is one of Excel’s Add-ins that is sometimes not included in a “full install.” You may have to install it yourself. The procedures for doing this vary somewhat depending on the version of Excel that you have. See Add-ins Help.

11. Save your workbook.

12. Print your results and close your workbook. 

13. Which investment looks superior, O’Brian or the S&P Index?

The Data:

	Year
	S&P Index
	O’Brian

	1985
	0.26
	0.43

	1986
	0.15
	0.18

	1987
	0.02
	-0.05

	1988
	0.12
	0.30

	1989
	0.27
	0.24

	1990
	-0.07
	-0.03

	1991
	0.26
	0.51

	1992
	0.05
	0.26

	1993
	0.07
	0.30

	1994
	-0.02
	-0.05
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