Incredibly useful keyboard commands

Keyboard command
Action

Ctrl-C
Copy

Ctrl-X
Cut

Ctrl-V
Paste

Ctrl-A
Select all

Ctrl-F
Find (within document)

Ctrl-Z
Undo

Ctrl-Y
Redo

Ctrl-S
Save

Ctrl-P
Print

Ctrl-W
Close active document window

Ctrl-'
Ditto key; copy info from above cell (in Excel & Access)

Ctrl-;
Insert current date (in Excel & Access)

Windows key
access Start Menu

Windows-E
Run Windows Explorer

Windows-F
Find files/folders

Windows-M
Minimize all active windows

Alt-F4
Exit active program

Alt-Tab
Cycle to next active program

Alt-[underlined letter of a given menu bar item]
Open the given menu, then:

[underlined letter of a given command on an open menu bar]
Execute the given command

Esc
Cancel a dialog box

arrow keys; first letter of selection
Drop down menu selection
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