Fourth Year Japanese Il Business W4018
Spring 2014

Course Syllabus
[. Course Objectives

This course is designed for intermediate students to acquire advanced Japanese
proficiency in all four skills: speaking, listening, writing, and reading with the focus
on using Japanese in business settings. The main objective of this course is to help
students acquire necessary skills to communicate effectively in globalized society.
Students will learn Japanese business culture and acquire effective communication
skills necessary to work for Japanese companies. The specific goals are :

1) tolearn basic vocabularies and expressions used in business context.

2) to be able to communicate in various communication modes in business context
such as reading reports, writing a business letter, and presenting at a
conference.

3) to understand common business customs and culture to behave appropriately
in a corporate setting.

4) to enhance ability to do group work, critical/analytical thinking skills, and
information gathering skills.

5) to be able to employ appropriate speech levels especially honorific expressions.

II. Instructor

Time Room Instructor Extension Office
MWF 2:40 — 3:55 522A Kent Kyoko Matsui Loetscher | X43523 KENT 514

[1I. Textbook and other materials

1)Two Units from, Japanese for Professional Purposes: An Integrated Approach to
Business Japanese Language and Culture through International Business Cases
(unpublished text)

2)Two to three lessons from BV R A D7D HAGE (A ) —x—F v T —72)

3) Two to three lessons from XD 72D D HAGE (A ) —x—F v T —72)

4)Twp to three lessons from #GE% s & L72xt NABAROERB(A ) —=—% v h U

5)BJT B A HARGERES )T A Matfif N BEBEEAR Y ——=—F v hT—72)

6) Newspaper articles

7)Video [INHK A~ v AAHAE TEEREARN =y R 285 ] |

8) Wkl 47 U —= > NEOJ

*No purchase necessary: These materials are available on the CourseWorks.
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IV. Class attendance and participation

1.

If you are unable to attend the class for a compelling reason, such as an
incapacitating illness, serious family emergency, etc., submit a written
explanation (e.g., doctor’s note) to be excused. If you are absent from the class
without contacting your instructor for one week, you are considered to have
unofficially withdrawn from the class and will not be allowed to continue the
coursework in the class.

No make-up will be permitted for exams unless you have a compelling reason
with a sufficient written explanation.

Homework should be submitted by the deadline. Your completed homework
should be turned in class on the due date to be accepted for full credit. However,
even if you are late, you are still encouraged to submit assignments so as to get
feedback and comments from your instructor.

No R credit or auditing is allowed in EALAC language courses. No Pass/Fail
option is applicable for language courses at Columbia. The only option to take
the course is to take for a letter grade.

A final grade of B- or above is required to advance to Fifth-Year Japanese I in the
Fall semester. Otherwise, you must pass the placement test given at the
beginning of the Fall semester.

You will sign up for the final exam (Note: The final exams will be conducted
according to the schedule on the Japanese Language Program’s website, and not
according to the one on Columbia University’s website.). You cannot change the
final exam schedule after the last day of class (Monday, May 5). You MUST take
the final exam on the date scheduled unless there is a compelling reason (for
example: an incapacitating illness or serious family emergency). Being unable to
change your travel plans DOES NOT count as a compelling reason.

V. Grading System

The final grade will be determined by the following guidelines:

Attendance and Class Performance 10%
Homework 15%
Quizzes 10%
Current Event presentation 10%

Midterm Exam (written exam and oral interview) 15%

Final Exam (written exam and oral interview)  25%

Project 15%
Total 100%
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The following percentage standards will be followed:

93 and above A 90 -92 A-

87 -89 B+ 83 -86 B 80-82 B-
77 -79 C+ 73-76 C 70-72 C-
60 - 69 D 59 and below F

VI. Japanese Program will follow the EALAC Academic Integrity Statement
EALAC Statement on Academic Integrity for Course Syllabi

Students are expected to do their own work on all tests and assignments for this
class and act in accordance with the Faculty Statement on Academic Integrity
(http://www.college.columbia.edu/faculty /resourcesforinstructors/academicintegr
ity/statement) and Honor Code (http://www.college.columbia.edu/ccschonorcode)
established by the students of Columbia College and the School of General Studies.
Because any academic integrity violation undermines our intellectual community,
students found to have cheated, plagiarized, or committed any other act of academic
dishonesty can expect to fail the class and may be referred to the Dean’s Discipline
process.

[t is students’ responsibility to ensure their work maintains the standards expected
and should you have any questions or concerns regarding your work, you can:

a) Talk with your TA

b) Askthe instructor

c) Refer to the Columbia University Undergraduate Guide to Academic Integrity,
which includes information on what constitutes a violation of academic integrity

and specific guidance on how to cite sources:
http://www.college.columbia.edu/academics/academicintegrity.
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